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General Nursing Policies
Statement of Philosophy:
Recognizing the unique dignity and worth of all human beings, the faculty believes nursing is an art and a
science that promotes and maintains health, as well as providing preventive, assistive, and restorative care for
the ill, injured, or infirmed. The art of nursing is holistic caring in the human health experience. The science of
nursing is the evidence-based practice derived from the biological, psychological, and social sciences.
Individuals have biological, psychological, and social needs that are shaped by cultural and spiritual belief
systems. Humans interact with a constantly changing environment that shapes a self-perception of personal
health based on satisfaction with one’s own state of wellness. Personal health status influences and determines
the functional limitations related to activities of daily living. Functional limitations determine the preventive,
assistive, and restorative nature of nursing activities.
Nursing education is an interactive process that demands the engagement of both the learner and the teacher in a
mutually respectful relationship. Faculty is committed to facilitate student learning in a caring environment.
The nurse educator is a mentor and a role model for students while guiding the development of critical thinking
skills and related clinical judgments that form the basis for competent nursing practice. Students are
responsible and accountable for demonstrating achievement of course and program outcomes.
Common experiences and core knowledge is shared by all levels of nursing education. This core knowledge
expands and a professional consciousness evolves as individual’s progress academically and experientially.
Practical nursing education provides the foundation for continued formal nursing education. Faculty
acknowledges that previous learning and experience can be validated to support accelerated completion of the
next level of nursing education. The Associate of Applied Science (AAS) Degree Pre-licensure Nursing
Program offers the opportunity for students who have completed a formal practical nursing education to build
upon previous learning and experience to continue their formal nursing education at Sullivan University College
of Nursing.
Faculty believes that every nurse is accountable for her/his own actions and behaviors, and is responsible for
practicing competently within legal, ethical, and regulatory frameworks. To this end, learning is a life-long
process.

American Nurses Association (ANA) Code of Ethics for Nurses:
(ANA Web Site May 2016)
•

Provision 1 - The Nurse practices with compassion and respect for the inherent dignity, worth and
unique attributes of every person.

•

Provision 2 - The nurse’s primary commitment is to the patient, whether an individual, family group,
community or population.

•

Provision 3 - The nurse promotes, advocates for, and protects the rights, health, and safety of the patient.
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•

Provision 4 - The nurse has authority, accountability, and responsibility for nursing practice; makes
decisions; and takes action consistent with the obligation to promote health and to provide optimal care.

•

Provision 5 – The nurse owes the same duties to self as to others, including the responsibility to promote
health and safety, preserve wholeness of character and integrity, maintain competence, and continue
personal and professional growth.

•

Provision 6 – The nurse, through individual and collective effort, establishes, maintains, and improves
the ethical environment of the work setting and conditions of employment that are conducive to safe,
quality health care.

•

Provision 7 – The nurse, in all roles and settings, advances the profession through research and scholarly
inquiry, professional standards development, and the generation of both nursing and health policy.

•

Provision 8 – The nurse collaborates with other health professionals and the public to protect human
rights, promote health diplomacy, and reduce health disparities.

•

Provision 9 – The profession of nursing, collectively through its professional organizations, must
articulate nursing values, maintain the integrity of the profession, and integrate principles of social
justice into nursing and health policy.

Kentucky Board of Nursing Program Approval Status:
Practical Nursing Diploma:
Sullivan University College of Nursing’s Practical Nursing Diploma Program is approved by the Kentucky
Board of Nursing.
Associate of Applied Science Degree Nursing Program:
Sullivan University College of Nursing’s Associate of Applied Science Degree Nursing Program is approved by
the Kentucky Board of Nursing.
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General Operating Policies
Immunizations:
Please note: Nursing requirements for Immunizations supersede any general college requirements

IMMUNIZATION AND CPR
•

Influenza vaccination (Annual)

•

Two Step TB/PPD (Annual) – 1st injection administered & read within 48-72 hrs.
2nd injection administered 7-30 days after 1st injection and read within 48-72 hrs. After initial two step,
only one annual TB/PPD injection is required while in nursing program.


Or Chest X-Ray (Every 5 years)

•

CPR (every two years) – Must be AMERICAN HEART ASSN. with AED. Must have hands on

•

Tetanus (Every 10 years)

•

Pertussis (included in TDAP)

•

MMR – 2 injections or positive titer

•

Varicella (Chicken Pox) – 2 injections or positive titer

•

Hepatitis B immunizations - 3 injections or signed declination form

•

Polio

•

Physical – New physical required for entry of any nursing program

Failure to turn in correct documentation will result in inability to
attend clinicals.
**********NO EXCEPTIONS**********
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General Admissions Policy:
Both nursing programs admit students without regard to sex, age, race, ethnic origin, sexual orientation, or
religious beliefs. Each application is reviewed and evaluated with the purpose of selecting applicants who are
academically qualified and demonstrate the potential to succeed in a nursing program. An interview with Dean
of Nursing may be scheduled.

Criminal Background Check Policy:
Rationale:
• To enhance the safety and wellbeing of patients.
• To minimize the liability of Sullivan University College of Nursing and clinical facilities.
• To determine if there are any background issues that would make the applicant ineligible for clinical
experiences and/or to take the NCLEX.
Administrative Guidelines:
• An Administrative Assistant in the Admissions Department of Sullivan University College of Nursing
will conduct a Criminal Background Check on all applicants once they meet the criteria of the
Admissions Department, pass the entrance exam, and complete the application process. All applicants
must consent, submit to, and satisfactorily provide all necessary information for the check by completing
all application paperwork and signing a Consent Form.
• Once the Criminal Background Check is completed, a report of the results are forwarded along with the
complete application to the Program Director of Nursing. If the information reported is deemed
acceptable by the Dean of Nursing, the applicant will be accepted into the Sullivan University College
of Nursing Program of choice.
• An applicant’s omission of required information, including the failure to sign a Consent Form, or
submission of false or misleading information will result in an applicant being denied acceptance into a
Nursing Program at Sullivan University College of Nursing by the Dean of Nursing.
• The Criminal Background Check forms and reports are maintained in the students’ files along with the
complete application.
Information Available in Criminal Background Checks:
• The Criminal Background Check will include all criminal charges, which include traffic, misdemeanors,
or felonies and whether the charges are dismissed or convicted.
Types of Criminal Background Checks:
• Social Security Number Search: A search to help confirm the applicant’s identifying information such
as name, aliases, addresses, social security number, and to determine areas of prior residence.
• County Criminal Records Search: A direct search of county courthouse records for any felony or
misdemeanor criminal history. All records are researched to help ensure positive identification.
• Statewide Criminal Records Search: A search conducted through statewide criminal record
repositories or court systems for any felony or misdemeanor criminal history.
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How the Criminal Background Checks are conducted:
• For Kentucky Residents: When an Administrative Assistant in the Admissions Department conducts a
Criminal Background Check for an applicant who resides in Kentucky, the Kentucky Court of Justice
web site is used. The web site is http://kcoj.kycourts.net/PublicMenu/. The report with the results of the
check is emailed directly to the Administrative Assistant in the Admissions Department within fortyeight hours.
• For Out-of-State Residents: When an Administrative Assistant in the Admission Department conducts
a Criminal Background Check for an applicant who resides in a state other than Kentucky, the Sterling
web site is used. The web site is http://portal.sterlingdirect.com. The report with the results of the check
is emailed directly to the Administrative Assistant in the Admissions Department within two weeks.

Emergency Preparedness Policies:
The On-Campus and Off-Campus (Clinical Facility) Emergency Preparedness Policies are listed in the Catalog.

Professional Behavior Expectations:
To prepare the student for success on the job and to promote a positive learning environment, professional
behavior is not only encouraged, but necessary. This behavior includes: positive attitude; respectful;
professional; flexible, receptive, and adaptive to change; honest and open; maintain relationships during the
learning process on a professional level; and follow-through on instructions.
Conversely, the following behaviors will not be tolerated:
• negative attitudes
• disrespect
• impulsive, unprofessional or inappropriate behavior;
• non-productive criticism
• inappropriate verbal confrontations
• use of unacceptable language
• insubordination
These undesirable behaviors are grounds for disciplinary action, up to being placed on a behavior contract,
suspension, dismissal, and including termination from the nursing program.
As is Sullivan University College of Nursing, all clinical sites are considered drug-free facilities. Any student
involved in these activities will be terminated from the college and reported to the appropriate authorities.
Unannounced drug screening may be required of any student as outlined in the Sullivan University Catalog
under “Alcohol/Drugs”. All rules and standards that are listed in the Sullivan University Catalog will be upheld
and enforced by the Sullivan University College of Nursing.
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Communication:
Developing good, positive, effective verbal and non-verbal communication skills is a vital part of the nursing
profession. Interpersonal relations such as team building and mastering language barriers are ongoing while the
student must strive to work on individual goals for accuracy in speech articulation and tone. This ensures
communication will be understood from the receiver’s perspective in healthcare settings where noise interferes
with these messages from the sender.
A poor unproductive, negative attitude, disrespect, unacceptable verbal language, insubordination, inappropriate
verbal confrontations, meddling in others affairs, spreading private or inaccurate information (gossip) are all
roadblocks to communication. If a student has a problem, the student should speak calmly and quietly at an
appropriate time with his/her instructor. Should a student not receive an adequate resolution, the student can
make an appointment to see the Program Director of Nursing. The classroom, with the student’s peers present,
will not be made into a forum for discussion of personal issues with the Instructor or Program Director of
Nursing. The student should make an appointment to discuss these matters privately.
If a student’s phone number or address changes, the student must immediately inform the Nursing
Administrative Assistant. We must be kept informed of how to contact students. A Student Change of
Information Form can be obtained and submitted to the Nursing Department Office. Failure to provide
current information can result in failure to receive critical information, for which the student is held
accountable.

Professional Dress:
Professional dress includes appearance and actions while wearing the Sullivan University College of Nursing
uniform. Therefore, at no time will students be permitted to sit on the ground, pavement, floor, or parking lot
while in uniform.
While in class, clinical, or lab, nursing students will wear complete program-approved uniforms as described
below. Also, please note that when a student is on campus FOR ANY REASON, the student must wear the
student Sullivan Photo Identification Badge and the appropriate uniform at all times. There are no substitutions
for the Sullivan Badge.
Students who are not dressed appropriately or are not wearing name tags as stated above will be counseled for
immediate correction or will be sent home to correct the uniform issue and absence hours will be counted.
Note: All dress code/appearance policies of the clinical facility must be adhered to.
The student uniforms are the official symbols of the Sullivan University College of Nursing and should be worn
with pride and respect. The uniform is designed to provide the students with clean, neat, and comfortable
outfits that identify them as nursing students of Sullivan University College of Nursing. The complete uniform
is purchased by the student and includes:
•
•

The Sullivan University College of Nursing program-approved uniform
A white lab coat is part of the uniform; and, is the only jacket approved for the clinical setting
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•

•
•
•
•
•

Program-approved uniform shirts, trousers that do not touch the ground, socks to match the solid
black or solid white shoe color, solid black or white crew neck t-shirt or turtleneck under the uniform.
Women may wear black or black non-fishnet hose with dress uniforms or trousers.
The Sullivan Photo Identification Badge needs to be placed on the upper chest with the picture
visible, and must be worn at all times.
Wristwatch must have a second hand. Large watches or character watches are unacceptable.
Only program-approved shoes with closed toes, heels, and sides are allowed.
Uniforms are to be clean and wrinkle free.
Students are to be clean and free of body odor, which includes perfume, after shave, cigarette, or
cigar smoke.

Note: Students must wear the approved uniforms during finals week.

Dress Code Prior to Receipt of Uniforms:
1. Acceptable Attire:
• Casual slacks
• Dress slacks with shirt or blouse
• Dresses and skirts
• Jeans
• Tee shirts without logos
• Tennis shoes
2. Unacceptable Attire:
• Skin tight skirts
• Skirt & dress hems more than two inches above the knee
• Bare back, midriff, or cleavage showing
• Tank tops, tube tops, halter tops, spaghetti straps, see-through shirts or blouses, muscle shirts, or
spandex
• Tops without bras
• Ragged, torn, patched jeans, or jeans that touch the ground
• Pants sagging below the hips
• Exposed undergarments (bras, camisoles, slips, briefs or boxers)
• Shorts
• Flip flops, casual sandals, unsecured footwear, or bare feet
• Jewelry that may be used as a weapon or cause harm
• Caps (must be removed indoors)

Accessories:
1. Fingernails must be kept moderately short and no longer than the finger tips, clean, and free of all nail
polish. Acrylic, artificial or gel nails are not allowed.
2. Cosmetics should be used in moderation.
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3.
4.
5.
6.
7.

Perfume will not be worn and a strong odor of tobacco will not be present.
Male students with beards and/or mustaches must keep them neat and closely trimmed.
Chewing gum is STRICTLY prohibited in the clinical setting.
All tattoos must be covered with long sleeves for the arms.
***Jewelry that may be worn consists only of the following:
•
•
•
•
•

Wristwatch (See Professional Dress above.)
Wedding band only
Small, stud earrings for pierced ears ONLY; one per ear lobe
No chains, necklaces, or bracelets
Jewelry, including spacers, may not be worn in any area of body piercing, except in ear lobe.

Note: ***Some clinical sites, i.e., newborn nurseries, do not allow students to wear jewelry. All students
must comply with this policy.

Hair Guidelines:
Hair color should be within natural shades of hair growth. Unnatural colors such as blue, green, etc. are
unacceptable. In addition, hair streaked with pinks, purples, etc. are not acceptable. Hairstyles should be
arranged in a controlled manner and secured so as not to interfere with nursing activities. Specifics are listed
below:
1. Ponytails may not be longer than the collar in the clinical setting.
2. Hair cut must be within acceptable professional standards. Hair must be kept off of the face and out of
the eyes, clean, and kept.
3. Mustaches and beards are to be short and trimmed.

Electronic Devices:
1. To prevent class, lab, or clinical area disruption, electronic devices such as cell phones, tablets, smart
watches, etc. must be turned off when in class and are not permitted in the clinical setting at all. If
a cell phone, smart watch or any other electronic device makes any noise or is visible in class, the
student will be asked to leave the classroom immediately by the instructor. The student must speak with
the Dean of Nursing before he/she may return to class. In the event the student is taking an exam, the
student will be asked to turn in the exam and exit the room. The student will receive a zero “0” for
the exam and will not be allowed to make-up the exam.
2. Missed time from violations of the electronic devices’ policy will be calculated in total hours
missed. Students who bring a cell phone or any electronic device into the clinical setting will be sent to
the Clinical Coordinator or the Dean of Nursing.
3. Voice or video recordings are not allowed in nursing classes and never allowed in the clinical area.
Recordings may be allowed in the classroom upon approval by the faculty and Dean of nursing.
4. Any electronic devices in the clinical setting will result in a clinical failure, which will necessitate
repeating the course, if permitted.
5. If a student has a potential emergency, they can notify the clinical instructor and the instructor can
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determine whether to hold the electronic device for the student during clinical.

Smoking/Tobacco Policy:
Students will be permitted to smoke in the designated area of the rear parking lot at 4000 Dupont Circle.
In accord with and respect to the clinical facilities and fellow classmates, any student who has an odor of
cigarette smoke will be asked to leave the clinical setting and may not return until such odor has been
eliminated. Any student who is ask to leave will be subject to any policy of missed time/absence in the clinical
setting. Sullivan University College of Nursing has a 100% smoke-free policy in the clinical setting. In
addition, due to hygiene and infection control concerns, students are also prohibited from using smokeless
tobacco & electronic cigarettes in the clinical setting.

Health and Safety:
1. A doctor’s statement is required for the student to return to school following:
• Hospitalization
• Treatment for an infectious disease
• Surgery
• Other illness/injuries as requested by the Dean of Nursing
2. A pregnant student must present a doctor’s statement to continue in clinical practice.
3. Post-partum release must be obtained prior to returning to class, clinical or lab.
4. Students with a temperature of 101 degrees or above, nausea and/or vomiting, diarrhea, or any other
condition classified as contagious, such as conjunctivitis, may not attend clinical. The absence policy will
apply in such circumstances.
5. Illnesses occurring at the college or clinical site may require transport by EMS. Students are held
financially responsible for their own medical care, including emergency transportation from the school or
clinical site.

HIPAA Certification:
In order for nursing students to be approved for clinical placement, or for graduation, both the proof of
completion certificate from the web-based HIPAA Training and the Confidentiality Agreement must be on file
with the Administrative Assistant in the Nursing office. Students must deliver to Administrative Assistant in
the Nursing office or submit via fax at (502)449-7879 (mark to attention of Debbie Jenkins) or email
djenkins@sullivan.edu. Student HIPAA training is not considered complete until Ms. Jenkins has received both
of the appropriate documents.
Note: HIPAA Training must be completed prior to placement for clinicals; therefore, nursing students
must provide a copy of the HIPAA Certificate and the Confidentiality Agreement to the Nursing
Department.
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OSHA Guidelines:
To be in compliance with OSHA standards on blood borne pathogens, each student must be informed of the
mandatory universal precautions in health care settings.
The following are general Infection Control and OSHA Guidelines that students will be required to meet. The
purpose of these guidelines is to ensure the safety of patients, families, health care workers and students from
injury and infectious diseases. Infection Control is the use of techniques and precautionary methods in order to
prevent the transmission of contagious, nosocomial infections, and AIDS.
OSHA Guidelines related to universal precautions and the Hepatitis B Vaccine will be presented during nursing
orientation. Students are encouraged to take the series of Hepatitis B Vaccine. Consult your family physician or
the Health Department for vaccine administration. If the vaccine is declined, a statement to that effect must be
signed.
1. Always wear freshly laundered clothing to your class or clinical site.
2. Contaminated laundry will be handled as little as possible with a minimum of agitation, placed in the
designated bag and bagged at the location where it was used.
3. Practice good hand washing techniques:
a. Students will wash their hands immediately or as soon as feasible after removal of gloves or other
Personal Protective Equipment (PPE).
b. Students will wash their hands and any other skin with soap and water or use water to flush mucous
membranes immediately or as soon as possible following contact with blood or other potentially
infectious material.
c. Students will wash their hands with soap and water before and after contact with patients.
d. Students will wash their hands with soap and water before and after eating and toileting.
4. Remove jewelry, such as rings with stones, nail polish, and acrylic nails. They harbor microorganisms that
are difficult to remove. You will not be allowed to wear nail polish or any
body piercing, rings, necklaces, or earrings in the clinical area so it is best not to bring them to the clinical
site.
5. The student will use the appropriate PPE when so indicated:
• Wear protective gown, gloves, mask and eye wear (goggles or mask-shield)
• Resuscitation mouth pieces, bags, pocket masks or other ventilation devices
6. All PPE will be removed prior to leaving the work area.
7. Gloves will be worn when it is anticipated to have hand contact with blood or other potentially infectious
materials, mucous membranes, and not intact skin, and when performing procedures requiring the use of
sharps.
8. Disposable gloves will not be washed or decontaminated for reuse.
9. Universal precautions will be observed to prevent contact with blood or other potentially infectious
materials.
10. Never recap needles with your fingers – contaminated sharps and needles shall not be bent, recapped, or
removed. Recapping or removal must be accomplished through the use of a mechanical device or a onehanded technique. Shearing or breaking of contaminated needles is prohibited.
11. Always dispose of sharps, contaminated or not, as soon as possible in the puncture resistant, leak proof,
closable sharps container, labeled as “Biohazard”, provided by the clinical site or the skills lab. Containers
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for sharps will be accessible, maintained in an upright position throughout use, routinely replaced, and not
be allowed to overfill. Containers are to be closed immediately prior to removal or replacement.
12. All procedures involving blood or other potentially infectious materials will be performed in a manner as to
minimize spraying, spattering, and generation of droplets.
13. Specimens of blood or other potentially infectious materials will be placed in leak proof containers during
collection, handling, processing, storage, transport, or shipping. The container for storage, transport, or
shipping will be labeled or color coded “Biohazard” when specimens/containers leave the facility. If
outside contamination of the primary container occurs or could be punctured, it will be placed in a second
container that is puncture resistant, prevents leakage, and is labeled or color coded.
14. Always dispose of biohazard materials in the designated trash receptacles marked “Biohazards”. Dispose of
all contaminated wastes into its proper disposal site(s) or container(s).
15. Eating and drinking are allowed only in designated areas of either the campus or the clinical site. Eating,
drinking, applying cosmetics or lip balm, and handling contact lenses are prohibited in work areas where
there is a reasonable likelihood of occupational exposure.
16. Smoking is strictly forbidden in all areas of school and clinical facilities.
17. Food and drink will not be kept in refrigerators, freezers, shelves, cabinets, or on counter tops or bench tops
where blood or other potentially infectious materials are present.
18. Students should familiarize themselves with the Infection Control Policy at their clinical facility. Some
clinical facilities may require flu shots or other specific immunizations before beginning a clinical at their
facility.

Americans with Disabilities Act (ADA):
Sullivan University College of Nursing recognizes and supports the standards set forth in Section 504 of the
Rehabilitation Act of 1973 and the Americans with Disabilities Amendment Act of 2009. Students wishing to
request accommodation(s) under the ADA must file a Request for Accommodation form with the Compliance
Office located in Student Services on the main campus. Students are advised to make their requests in advance
to allow staff sufficient time to coordinate any services deemed appropriate.
In addition to filing a Request for Accommodation form, students must provide documentation from a licensed
or properly credentialed professional who is qualified to diagnose the type of disability the student has. This
documentation must indicate how the disability limits the student’s participation in courses, programs,
activities, or facilities. Medical documentation will be maintained in the Compliance Office and kept
confidential.
Once the Request for Accommodation has been received, along with the appropriate documentation, the
Compliance Office will make the determination regarding eligibility for accommodations under the ADA. The
Compliance Office and the student will discuss what assistance is needed and, if requested, staff will provide
information to relevant faculty members or the academic department verifying the disability and the
accommodation required.
It is the responsibility of the Compliance Office to determine reasonable accommodations in each case, taking
into account the technical requirements of the student’s program, the course content, the student’s disability,
and the documentation from an appropriately credentialed professional.
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Sullivan University College of Nursing will make a good faith effort to reasonably modify policies, practices,
and procedures to ensure they do not discriminate against individuals with disabilities. Sullivan cannot alter the
standards of practice required by the program and industry. Sullivan is not required under the law to provide
modifications that would fundamentally alter the nature of the service, program, or activity.
Students are expected to meet with their instructors to discuss needed assistance in their course work. Students
are also responsible for notifying the Compliance Office staff if reasonable accommodations that have been
requested and approved are not implemented in an effective and timely manner.

Technical Standards and Skills:
In compliance with the Americans with Disabilities Act, students must be, with reasonable accommodation,
emotionally, physically, and mentally capable of performing the essential functions of the program. The Core
Performance Standards for Admission and Progression developed by the Southern Education Board of
Collegiate Education and Nursing include:
1. Critical thinking ability sufficient for clinical judgment
2. Interpersonal abilities sufficient to interact with individuals, families, and groups from a variety of
social, emotional, cultural and intellectual backgrounds
3. Communication abilities sufficient for interaction with others in verbal and written form
4. Physical abilities sufficient to move from room to room and maneuver in small places
5. Gross and fine motor abilities sufficient to provide safe and effective nursing care
6. Auditory abilities sufficient to monitor and assess health needs
7. Visual ability sufficient for observation and assessment necessary in nursing care
8. Tactile abilities sufficient for physical assessment
In an effort to assist all individuals, including those with disabilities, in making career decisions, the Nursing
Department has prepared the following standards and skill requirements which nursing students are expected to
possess and demonstrate:
 Sufficient visual acuity, such as needed in the accurate preparation and administration of
medications, and for the observation necessary for patient assessment and nursing care
 Sufficient auditory perception to receive verbal communication from patients and members of the
health team and to assess health needs of people through the use of monitoring devices such as
cardiac monitor, stethoscope, IV infusion pumps, Dop tone, fire alarms, etc.
 Sufficient gross and fine motor coordination to respond promptly and to implement the skills,
including the manipulation of equipment, required in meeting health needs
 Sufficient communication skills (speech, reading, writing) to interact with individuals and to
communicate their needs promptly and effectively, as may be necessary in the individual's interest
 Sufficient intellectual and emotional functions to plan and implement care for individuals

Physical/Mental Skills:







Lift and carry light objects such as charts and equipment items without assistance
Transfer/position up to 300 pounds with assistance while lifting, positioning and transferring patients
Push/pull equipment requiring force of 10-30 pounds on linoleum and carpeted floors
Push/pull patients in chairs
Manipulate equipment through doorways and into close fitting areas
Stand, walk up to 75% of an eight-hour day
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Stoop, bend, squat, reach overhead as required to reach equipment
Demonstrate coordination in patient treatments/procedures
Tolerate wearing gloves and other protective equipment
Demonstrate skills to continuously comprehend and communicate with patients, staff and faculty
Identify individuals, call lights, unusual occurrences on a unit at a distance of 100 feet
Read small print
Operate equipment required in health care delivery
Distinguish sounds with background noise ranging from conversational levels to high pitched sounding
alarms
Concentrate on moderate and/or fine detail with frequent interruptions necessary to perform a variety of
tasks
Tolerate attention spans ranging from 10-60 minutes to perform minimal to fine detailed tasks related to
nursing functions
Remember multiple messages and information
Elicit a health history from patient/family
Use correct body mechanics
Use appropriate hand washing technique
Gown, glove and mask appropriately
Perform sterile technique
Provide for activities of daily living for their patients
Make an occupied bed
Perform range of motion for the patient
Assess pertinent body systems
Auscultate, palpate, and percuss
Perform procedures ordinarily requiring manual dexterity and precision
Demonstrate focused observational skills
Interpret emotions and meaning from the patient's verbal and nonverbal behaviors
Communicate empathy through the appropriate use of listening skills
Give and receive relevant verbal and nonverbal feedback

Chain of Command Policy for Nursing Complaints/Issues:
1. Complaints/Issues Regarding the Clinical Setting:
 Students are to follow the chain of command listed below for any and all complaints/issues in the
clinical setting:
Clinical Instructor
Theory/Lead Instructor
Clinical Coordinator
Program Director of Nursing
Dean of Nursing
Dean of Sullivan University College of Nursing
Executive Director of Sullivan University College of Nursing and Allied Health
2. Complaints/Issues Regarding the Classroom Setting:
Sullivan University College of Nursing will always attempt to operate the best college possible.
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However, if students have questions or complaints/issues, they should follow the chain of command as
set forth below to seek a resolution.


Sullivan University College of Nursing is committed to open and frequent communication. This
open-door policy means that students should first have a conference with whomever they have
their original complaint/issue, i.e., instructor, faculty member, lab coordinator, etc.
Theory/Lead Instructor
Program Director of Nursing
Dean of Nursing
Dean of Sullivan University College of Nursing
Executive Director of Sullivan University College of Nursing and Allied Health



If further action is deemed necessary, you may file a written complaint with the President of
Sullivan University System, Inc. or Accrediting Council for Independent Colleges and Schools
by mailing it to:
Senior Vice President
Sullivan University System, Inc.
P.O. Box 33-308
Louisville, KY 40232
ABHES
7777 Leesburg Pike #314
Falls Church, VA 22043

Snow Schedule:
A) In the event of inclement weather, the Nursing Department’s delayed schedule is as follows:
Start Time for the Regular Scheduled
Start Time for the Two-Hour Delayed
Day Class
Day Class
8:00 a.m. – 10:00 a.m.
10:00 a.m.
All other day classes scheduled for different
Start at the regularly scheduled times
times from above and evening classes
If day classes are on a two-hour delayed schedule,
clinicals will be scheduled at the regular times.
B) In the event of inclement weather, the Nursing Department’s cancellation schedule is as follows:
Cancellation of Classes and Clinicals
Days: If day classes are cancelled, day clinicals will be cancelled.
The decision to cancel day classes and clinicals will be determined by 5:30 A.M.
Evenings: If evening classes are cancelled, evening clinicals will be cancelled.
The decision to cancel evening classes will be determined by 3:00 p.m. The
decision to cancel the 3:00 p.m. – 11:00 p.m. clinicals will be determined by
1:00 p.m.
Saturday Clinical: Contact the Clinical Instructor
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All students on clinical rotations are expected to arrive at their assigned clinical facility as soon as it is safely
possible. We realize our students drive from many locations to the campus as well as their clinical facilities;
and, the student must make the judgment to attend clinical as they would, for example, to any place of
employment. The policy for absences regarding notification to the clinical facility and Clinical Instructor still
applies.
Should the school be closed, students will not be counted absent from class or clinical.
The school will announce snow schedules or school closings through the four local TV Channels. Sullivan
University has a weather page with school closing or class-delay information posted. Log on to:
http://www.sullivan.edu/louisville/index.asp. Sullivan University also utilizes the R.A.V.E. System. Please
refer to the Student Handbook for more information.

Academic Policies
Graduation Criteria:
In order to graduate from either Nursing Program, students must:
1. Pass all classes with a minimum grade of “C”
2. Have not repeated more than two (2) PN Nursing Courses, more than two (2) RN Nursing Courses, or
have not repeated an individual nursing course more than once
3. Successfully complete the NCLEX Review and Exit Exam with assigned remediation if one fails to
achieve Benchmark provided by Sullivan University College of Nursing
4. Complete the nursing program within 1 ½ times the program CREDITS from the active enrollment date.
Note: All students are invited and encouraged to participate in the college graduation
exercises after completing their program. A Graduation Ceremony is held in the
Spring and Fall of each year.

Satisfactory Progress:
Students will be evaluated and receive grades on a quarterly basis. If assignments are rated as satisfactory or
unsatisfactory, all assignments must be completed with a satisfactory rating in order to pass the course. If not
completed, an “F” will be recorded. All courses must be completed with a minimum grade of “C” or better in
theory, a “satisfactory” grade in clinical, and a “satisfactory” grade in skill competencies. Some courses require
a clinical/lab rotation. Clinical/lab rotations are graded on a Pass/Fail basis. If a clinical/lab rotation is failed,
the theory portion is also failed. If a theory portion is failed, the clinical/lab rotation is also failed.
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Grading Policy for Evaluation:
A student must achieve a grade average of 78%.
1. Grading Scale:
A = 93 – 100
B = 85 – 92
C = 78 – 84

D = 70 – 77
F = 69 and below

Classroom Procedures
1. At the beginning of each quarter, each instructor will distribute a course syllabus. Students should keep
this with them at all times; so, they will know what is to be covered in each day’s class.
2. Each student is responsible for reading the course syllabus carefully to know the expectations for
passing the course and will sign a statement to that effect for each course.
3. Sullivan University College of Nursing has a zero tolerance policy for threatening behavior or actions.
If a student is deemed to have threatened another student, faculty or staff, the student will be
terminated from the college.
4. Any student observed and/or caught cheating or plagiarizing on any graded material, clinical paperwork,
exams, or other course activity will be dismissed from class. The student will be sent to the Program
Director of Nursing immediately. The student may be given an immediate grade of an F”, terminated
from the nursing program without the possibility for readmission, and may be subject to further
disciplinary action up to and including termination from Sullivan University College of Nursing.
5. Carrying firearms or other weapons on college property is strictly prohibited. Sullivan University
College of Nursing reserves the right to search any student or student property if suspected of
concealing a firearm or other weapon.
6. Random drug screening, “for cause” drug screening, or drug screening due to requirements of clinical
facilities may be administered at any time. If the drug screen is returned positive for alcohol, an illegal
substance, or any drug for which the student does not have a prescription, the student will be
terminated from the college. If a student does not give a specimen for the drug screen or refuses
to give the required specimen, the student will be considered to have a positive drug screen and
will be terminated from the college.
7. No eating or drinking with the exception of bottled water is permitted in any classroom or lab.

Exams:
1. Exam Grade Calculations:
•

•

All grades for exams for day and evening courses will be entered, recorded, and maintained in Par
Score. For online courses, Angel’s platform testing resources are used. Grades can be modified by
the instructor for extra credit work etc.
Each student will receive the grade recorded in Par Score or Angel as their final grade.

2. Course Exams:
• Exams are given periodically throughout the quarter. Exam schedules will be included in the course
syllabus.
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•
•
•

•
•
•

Exams will cover material presented in the classroom lecture, assigned readings, handouts, and
audiovisual aids.
Students are to take the exams at the scheduled times.
Make-up exams must be taken within 48 hours of the scheduled exam providing the
appropriate process for missed exams was followed by the student. If the student misses a
scheduled exam on a Thursday, the student must make-up the exam by the end of business on
the following Monday (in two (2) business days).
Grades and exams will not be returned until all students have taken the exam.
The exam results will not be provided immediately.
Students have up to one (1) week to schedule an appointment with their instructor to review an
exam once exam grades are returned and reviewed in class. After that period of time, students
must follow the college policy for reviewing exams which is on the last Friday (or designated
day by the college) before the new quarter starts.

3. Missed Exams:
•

•

If a student must miss an exam, the student MUST notify the faculty prior to administration of the
exam, no less than one hour from the beginning of class. If the student misses a scheduled exam
without contacting the lead instructor by phone, they will receive a zero (0) on the exam. NO
exceptions will be made. Students must call and speak with the clinical instructor or school, sending
a text message or an email is not acceptable.
Failure to schedule the make-up exam will result in a “0” for the exam if the exam is not made up
within 48 hours from the original exam date.
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•
•

•
•
•

There will be no more than one (1) make-up course exam per student, per quarter, per class.
It is the student’s responsibility to make arrangements with the Nursing Administrative Assistant to
make-up the exam. The exam must be taken within 48-hours of the original test date. After
scheduling is complete with the receptionist, the student must notify the instructor of set date and
time of make-up exam. Instructor will bring test to the Nursing Administrative Assistant.
The make-up exam may be in a different format, such as fill in the blank, essay, or short answer
questions.
If a scheduled make-up exam is missed, the grade will be recorded as a “0” for that exam. Exam
review in the class will not be done until all make-up exams have been completed.
There is no make-up for the final exam.

4. Standardized Exams:
1. Standardized Testing
These Standardized Exams will be given for evaluations and not computed into the course grades.
Some nursing courses will have Standardized Exams that will be given during the course. An
incomplete will be given for any student who does not achieve a passing grade on the Standardized
Program Exit Exam. All Standardized Exams, in both PN and AAS programs, will be given in a
proctored setting unique to each program.
a. ATI Standardized Exams:
• Are a ONE TIME and ONCE ADMINISTERED exam.
• Must be completed on campus at Sullivan University College of Nursing.
• All ATI exams must be completed to receive a passing grade in the course. Failure to do so
will result in an incomplete for the course.
• If you are unable to sit for a ATI exam for legal or other personal issues, you will need to sit
out and repeat the quarter
b. Program Exit Exams:
PN Program Exit Exam:
When a student completes the PN nursing program, they will be given a Program Exit Exam.
To pass the exam, the student must achieve the recommended passing score of 73 percentile
rank for the PN Program as set by the Nursing Department. If a student fails to pass the
exam, the student will be required to complete remediation and take a second ATI Predictor
Exam. The student will not be permitted to take the second attempt in less than two (2)
weeks from the initial attempt and only after completing all assigned remediation.
•

AAS Program Exit Exam:
When a student completes the AAS nursing program, they will be given a Program Exit
Exam. To pass the exam, the student must achieve the recommended passing score of 73
percent for the AAS Program as set by the Nursing Department. If a student fails to pass
the exam, the student will be required to complete remediation and take a second ATI
Comprehensive Predictor Exam. The student will not be permitted to take the second
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attempt in less than two (2) weeks from the initial attempt and only after completing all
assigned remediation.
•

PN & AAS Program Exit Exams:
If the student fails to pass the second attempt and/or required remediation on the ATI
Comprehensive Predictor, the student will be required to repeat the class.

PLEASE NOTE: STUDENT TRANSCRIPTS WILL NOT BE
RELEASED TO THE KENTUCKY BOARD OF NURSING UNTIL
NURSING PROGRAM BENCHMARK IS MET ON THE ATI
COMPREHENSIVE PREDICTOR.
Medication Calculation Proficiency Exam Policy:
All Sullivan Students of the Practical Nursing and Associate of Applied Science Degree Nursing Programs, on
campus (day & evening) and hybrid, will take a Medication Calculation Proficiency Exam quarterly, starting in
PN 200 or NUR 220.
Math exams are given each quarter to ensure that students are proficient in dosage calculations. Students will
have a maximum of 3 attempts to achieve a 90% by Week 7. If a student is unsuccessful after taking a math
exam, they must attend tutoring prior to being granted another attempt. If a student is unable to pass the
quarterly math exam with a 90% after the three attempts or by week 7, that will result in failure of the course. It
is the student’s responsibility to schedule math tutoring and math exam retakes in enough time to meet the
requirements.
On-Campus Students will have the first attempt exam administered during class time at a time To Be
Announced (TBA) during the first class meeting. Online Students will have the first attempt exam administered
at the exam time posted at the beginning of the class. The first attempt will be administered before the end of
the third week of the course. Failure to take the exam at the scheduled time will result in forfeiture of that
attempt
Cell phones and/or any other communication devices will be prohibited from use during the exam time.

Remediation Process Policy:
If a student fails any exam in any course or the Medication Calculation Proficiency Exam, the student and
faculty member shall establish contact either in person, via phone, or email within 24 hours to mutually
establish a remediation plan based on the Nursing Program Remediation Policy.
The process may include these points:
1) Remediation is mandatory for any failed Course Exam or any failure to meet the benchmark for any
Standardized Exam.
2) A Remediation Form is to be completed and signed by student and faculty for any failed course exam.
3) Any remediation assigned to a student must be completed within the time frame established by the faculty.
4) Weekly contact in person, via phone, or email may be needed; however, more frequent contact may be
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5)
6)
7)
8)

indicated.
Group remediation may be done with faculty and students.
Any activities for remediation will be in addition to regular course work.
A Remediation Form, once completed, is to be filed in a student’s nursing file.
The Program Director of Nursing will be notified immediately of any students’ refusal to participate in
remediation.

Withdrawal Policy:
Withdrawal with a “W” is given if the student withdraws in the first seven weeks of the course. A “W” is not
computed in the GPA. Withdrawal with a “WF” is given if the student withdraws after the seventh week. The
“WF” is computed as a “0” in the GPA.
Note: A withdrawal with a “W” or a “WF” in any Nursing Course counts as the first attempt for that
course.

Re-Entry/Repeat Course Policy:
If a student fails a class, withdraws from the program, requests to switch divisions, or was suspended due to
attendance, academic standing, unprofessional behavior, attitude, unsatisfactory progress and would like to reenter, the following steps must be followed:
1. A typed written re-entry request must be submitted to the Dean of Nursing. Information included in the
request should be:
• Name (if name has changed, please give name attended under)
• Current address and phone number
• Last four digits of the Social Security Number or Student ID Number
• The class(es) required to take
• A description of the circumstances that caused or contributed to course withdrawal or failure
• A detailed corrective action plan to prevent reoccurrences of those circumstances
• If repeating a course, list the division choice in the re-entry letter.
2. The Re-Entry Committee will evaluate the request for re-entry based upon:
• GPA while in program
• Financial status with the college
• Attendance
• Professionalism
• Reason for withdrawal with changes made to ensure success
3. A student is NOT eligible for re-entry if:
• The financial obligation to Sullivan University College of Nursing has not been met.
• Upon re-entry if the student withdraws, is suspended, or fails to meet academic criteria, the
student is not eligible for re-admission to either Nursing Program.
• The student does not successfully complete a course for the second time.
• Fails more than TWO PN Nursing Courses.
• Fails more than TWO AAS Nursing Courses.
• The student is terminated from either program for cheating on any graded material, clinical
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paperwork, or other course activities.
4. The decision of the Re-Entry Committee is final. The student will be notified of the decision, in
writing, by the Nursing Department.
5. Any student who has withdrawn, taken a leave of absence, or been absent from their nursing program
lasting six (6) months or longer will not be allowed to re-enter the nursing program; unless the student is
approved by the Program Director of Nursing, audits/repeats all previous courses, and completes all
academic components of the course(s).
6. The Re-Entry Committee meets during the week following finals week at the end of the quarter. ReEntry/Repeat letters, from all students, must be received by 12 p.m. the Monday following finals week.
7. If a student is repeating a course when re-entering a nursing program, all components of the course will
have to be repeated, including theory, exams, laboratory experiences, skill check-offs, and clinical
experiences.
8. Re-entry is not guaranteed due to certain circumstances as listed in #3 above; however, the Program
Director of Nursing may review and allow a student to re-enter the program.

Repeating a Course:
If a student fails, they may request to repeat the course in the next quarter of the program based upon available
space and other factors. A student will not be allowed to repeat a course more than one (1) time or repeat
more than two (2) PN Nursing Courses or more than two (2) AAS Nursing Courses throughout the
program. Students must request to repeat a course in writing to the Program Director of Nursing; and, their
request will be reviewed at the re-entry meeting which occurs the week following finals week at the end of the
quarter.
Failure of any course during the last quarter when the student is required to complete their practicum experience
will result in repeating the course and the practicum. The practicum must be completed in the last quarter of the
student’s program within a consecutive seven week period.
Note: When repeating a course, all components of the course will have to be repeated including theory,
exams, laboratory experiences, skill check-offs, and clinical experiences.

Audit Policy:
Auditing a course(s) is determined at the program director’s discretion. Student must attend all didactic,
clinicals, labs and check-offs as required for course. For courses with a clinical rotation, you are responsible for
and required to pay liability insurance through Sullivan University College of Nursing to cover you for that
course. Student must achieve a 78% to successfully complete an audited course. Failure of an audit will result
in removal from the program or re-audit of same course to progress in the program.

Attendance Policy:
The nursing program is very intense and demanding. Absences may result in a deficit of knowledge that could
hinder a student from meeting program requirements for graduation and passing the NCLEX Exam.
All students are expected to report on the first day of class of each quarter. Students must be in class by the
second Monday after the quarter starts or they will not be allowed to enter/re-enter. The attendance
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policy will be strictly enforced. Failure to attend the first assigned day (orientation) will result in student
forfeiting the class and student must complete Re-entry/Repeating Course Procedure for consideration to take
class the following quarter.

Tardiness Policy:
Excessive tardiness will not be tolerated by any instructor. This could result in a failing grade or suspension
from the class.
Tardy for Class: If a student is going to be late, a prior call MUST be made to the Nursing Department
Receptionist at (502) 449-7851 and/or the instructor prior to class start time. No Exception. If you receive a
voicemail, you must leave a message.
Students will be marked tardy if they are less than six (6) minutes late. If student is late by six (6) minutes or
more, they are considered absent. Instructors will mark the student absent for the total period of time the
student did not attend class for that quarter. This also includes arriving late from break or lunch or leaving
class early. Three (3) occasions of tardiness for class constitute one (1) absence.
Depending on the length of tardiness, it is the instructor’s discretion to allow student to reenter class or wait in
the student lounge until the next class break.
Tardy for Clinical or Lab: If a student is tardy for clinical or lab within the first Ten (10) minutes, the student
will be marked tardy. If the student does not call the instructor prior to the start of the clinical or lab to notify of
the tardy or if the student is tardy eleven (11) minutes or more, the student will be marked absent for the entire
day and sent home. If you are sent home, this will be counted as your one (1) absence for the course.
Student must provide the proper documentation. The missed clinical must be made up at be made up at
the discretion of the Clinical Coordinator.

Absence Policy:
•

•

•

Although the nursing program at Sullivan University College of Nursing does not distinguish between
excused and unexcused absences, faculty and clinical instructors should be notified as soon as the
student is aware of the need to be absent. Doctor’s statements, court documents, funeral information,
etc., will be placed in the student’s file and consideration may be given at the discretion of the Program
Director of Nursing. Any time missed from class, clinical, or lab will be recorded as an absence.
The Nursing Department has classes of many different hours in length. In order to be fair to all students,
the faculty and Program Director of Nursing have determined that students missing more than 10% of
class time will fail the course and will need to repeat the entire course, including all components of
the course, if eligible.
The rigor in hybrid courses is such that a student must stay engaged and active on a weekly
basis. Students in a hybrid course must actively participate and submit work EACH week. Attendance
participation is done by means of assignments, exams, projects, discussion board postings, emails or
phone calls with the instructor, etc. Students who log in, but do not do at least part of the work in a
given week will be counted absent. Failure to participate in 3 of the weekly lessons consecutively
during the 11 week quarter will result in the student being dropped from the course. Additionally,
failure to login for more than a 10-day consecutive period at any point in the quarter will also result in
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the student being dropped from the course.
If you have an emergency and will not be able to participate in a weekly lesson, you MUST contact your
instructor and explain the situation and receive permission to be absent for the week. If you cannot
contact the instructor after trying, you may contact the Director of Nursing through the Nursing
Department (502) 449-7851). Failure to notify the instructor that you will be absent for the week for
ANY reason will result in you being dropped from the course. Attempted courses count as a failed
attempt and will count against the number of courses that you may be able to retake and may lead to
dismissal from the nursing program. A full explanation of attendance policy(s) is located in the Nursing
Addendum to the Student Handbook.

Withdrawal from a Nursing Course:
A student will be withdrawn from a nursing course for not completing the following requirements:
• If a PN Student is required to complete a PLATO Tutorial by assigned completion date of the current
quarter and does not do so.
• If a PN Student has not submitted all the requirements for enrollment, CPR, and all immunizations, by
one quarter prior to clinical rotation.
• If an RN Student has not submitted all the requirements for enrollment, CPR, and all immunizations, by
one quarter prior to clinical rotation.
• If a returning Nursing Student does not submit all the requirements for enrollment, including a renewed
CPR, and current immunizations one quarter prior to clinical rotation.
• If a new student does not have immunizations and current AHA CPR by the end of the quarter prior to
starting clinical rotation.
Note: The student will be permitted to request program re-entry for the following quarter only if all
requirements are met and the request is approved by the Dean of Nursing and Re-Entry Committee.

Termination from a Nursing Program:
Termination is a permanent dismissal from the nursing program. Therefore, the student is not permitted to
return to the program. Terms for termination are as follows:
1. A student caught stealing will be terminated.
2. A student attending school under the influence of, and/or selling drugs or alcohol, while on campus, will
be terminated and prosecuted to the fullest extent of the law.
3. A student who refuses a drug screen will be terminated.
4. A PN or RN Student failing more than two (2) nursing courses or failing a nursing course twice (2).
5. A student who fails to adhere to the confidentiality guidelines during clinical will be terminated.
6. Cheating or plagiarism.

Clinical & Skills Laboratory (Lab) Policies
Clinical Guidelines:
Clinical time is a very important component of the nursing education. Every effort is made to provide clinical
experiences to enhance the theory portion of the program and prepare the student for the workforce. All
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clinical assignments are subject to change. It is the student’s responsibility to provide transportation to
and from any of these facilities. All Students will not have the same clinical experiences but should share
experiences in pre and post conference. Clinical facilities are selected at random. Therefore, students will not
be permitted to request a specific facility for any reason, including carpooling with another student.

Confidentiality:
Information regarding patients or former patients is CONFIDENTIAL and is to be used only for clinical
purposes. The student must agree to PERMANENTLY maintain the confidentiality of all patient information
obtained during the clinical experience. Failure to adhere to confidentiality guidelines is grounds for
immediate termination from the program. All students must have HIPAA training prior to the student’s first
scheduled clinical experience/rotation.

Liability Insurance:
All nursing students are required to have professional Liability Insurance to participate in clinical. Liability
Insurance covers the students if they are sued or found liable in a clinical setting. It is NOT a medical
insurance. The policy for the school is kept on file by the Clinical Coordinator. The student is responsible for
paying for the insurance.
If a student is injured at a clinical facility or during a college activity, the student is responsible for all medical
expenses incurred. Students are encouraged to have medical insurance while enrolled at Sullivan University
College of Nursing.

Student Responsibility & Immunizations:
Under no circumstances will a student be allowed in the clinical site if a student does not have a current
Influenza Vaccination (annual), 2-Step TB/PPD Test (annual), CPR Certification (Bi-annual; must be American
Heart Association with AED), Tetanus (every 10 years) and all other immunizations listed on page 7. To find
out dates for CPR Certification contact the Nursing Administrative Assistant.
When students begin their nursing courses, all documents (PPD, CPR and Tetanus) must be submitted to the
Nursing Department Administrative Assistant at the front desk by Week 8 one quarter prior to start of clinical
rotation. It is the students’ responsibility to obtain the needed documents and submit them to the Nursing
Department. If the documents are not submitted to the Nursing Department, the student will not be allowed to
continue in the classroom or clinical setting.
It is the student’s responsibility:
1. To keep the above items current
2. To have a current copy of these documents available at all times
Note: Any student whose CPR, PPD or Immunizations have expired will not be allowed to attend
clinical. Any time missed in clinical due to this situation will be counted as an absence. The absence
policy would then be applicable and adhered to. Any student who misses more than one (1) clinical will
fail the clinical, thus failing the entire course.
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Clinical Expectations:
•

•

•
•
•
•
•

•

Students are expected to arrive at pre-conference on time and prepared to care for the patient/resident.
Preparation includes having the following ready for pre-conference:
ü Blank Assessment Form, care plans, drug cards, other paperwork as assigned for specialty areas
ü Necessary equipment including but not limited to stethoscope, pen light, scissors, black ink pen
ü Necessary books to evaluate client and complete paperwork
A student who arrives without the required preparatory paperwork will be sent home. These hours will
count as an absence, a “U” will be recorded for the day.
Due date and time of clinical paperwork (care plans, nurse’s notes, drug cards, etc.) is left to the
discretion of the clinical instructor. At least one clinical packet per week is to be completed.
Clinical paperwork does not need to be typed; however, it must be neat, organized, and easy to read.
Students are not to leave the clinical area for any reason without the permission of the clinical instructor.
At all times, students are to conduct themselves in a professional manner, including using a professional
tone of voice, words, and gestures.
Smoking is prohibited in the clinical setting. This also includes the use of smokeless tobacco and
e-cigarettes.

Exposure to Elements in the Clinical Environment:
Environmentally, students are expected to tolerate the following:
• Occasional exposure to blood/body fluids as required for invasive procedures and treatments
• Frequent exposure to infectious agents
• Frequent exposure to chemical compounds of medications and treatments
• Continuous exposure to hazardous chemicals such as disinfectants, cleansers, soap, etc.
• Continuous exposure to latex, tyvex, plastic and/or materials which are used for personal protective
equipment
• Occasional exposure to loud and unpleasant noises, as well as bodily injury due to unpredictable
behavior of patients.
• Seasonal exposure to heat, cold, and humidity due to patient and agency options to control their
environment.

Policy for Administering Medication in the Clinical Setting:
LPN Students will not be permitted to administer medication to patients in the clinical setting until after they
have received a passing grade in PN201 – Pharmacology.
Only two students at a time will give medications. Students will have their patient assignment and provide total
care for that one patient, including administering medication. The next week, a different student will be
permitted to give medications. The instructor must go to the bedside of the patient with the student for every
medication that is administered.
For PN400, including practicum, no more than two students are permitted to give medications up to four
patients per student. Again, the students will be responsible for all of the care for their patients for the day,
including administering medication.
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For all RN clinicals, excluding practicum, no more than two students are permitted to give medications during a
clinical day; each student may administer medications to no more than two patients per student. In the RN
practicum setting, students may only administer medications with the preceptor present. The clinical instructor
or practicum preceptor must go to the bedside of the patient with the student for every medication
administered. There is never to be an event where more than two students are administering medications.
There is never to be an event where a student is left in the patient’s room alone while administering
medications. Medication is only to be administered after patient identification is performed by verifying the
arm bracelet, and the picture in the chart and/or the armband is scanned (where scanning is available). It is not
appropriate to ask the patient or facility staff to verify the patient’s identification.

Clinical and Skills Grades
Integration of the theory component with an on-hands experience of a clinical setting is the goal of nursing
education. The clinical setting will be graded on a satisfactory or unsatisfactory basis as listed in the clinical
evaluation tool.
A student must receive a satisfactory in the clinical rating and also receive a satisfactory in skills check offs to
receive the grade earned in the theory portion. Therefore, if a student receives an unsatisfactory clinical
rating or fails skills check offs, the course grade will be recorded as an “F”.
To successfully complete a course, the student must pass all components in the course (didactic, skills lab and
clinical) of the course as follows:
• Achieve a “C” or higher in the didactic portion
• Achieve a “Satisfactory” skills lab evaluation
• Achieve a “Satisfactory” clinical evaluation
Failure to achieve any one of these components results in failure of the course and therefore all components
required in the course must be repeated (didactic, skills lab and clinical).

Notification Prior to Clinical & Skills Lab Absences:
Students are required to notify the Clinical or Lab Instructor by phone one hour prior to the beginning of the
clinical or skills lab. Sending a text message or email is not sufficient. In the event that students cannot
reach their Clinical or Lab Instructor for notification of an absence, they must call
Nursing Administration at (502) 449-7851 and leave a message at least one hour before pre-conference or prior
to the beginning of their skills lab. A no call/no show will constitute the clinical/lab to be made up.
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Clinical & Skills Lab Absences:
Clinical/Lab absence is only permitted for court, hospitalization, military orders, death of immediate family
member (spouse, child, sibling, parent or grandparent) or student having a temperature over 101 degrees,
vomiting, diarrhea or any other condition classified as contagious such as conjunctivitis. All of these
circumstances require documentation and the absence policy will apply in such circumstances. The missed
clinical/lab time will be made up on a date/time determined by the Clinical Coordinator.
•
•
•
•
•

•
•

•

There are no excused absences.
Any absence from clinical or lab will require the time missed to be made up, at a time and date
determined by the Clinical Coordinator.
If an absence occurs, documentation of extenuating circumstances must be provided, and will be
evaluated by the Program Director of Nursing upon the student’s return to school.
Attendance on the first and last day of clinical is mandatory.
If a student misses the first or last day of clinical, the student will fail the clinical portion of the course,
which results in a failure of the course. The student will have to repeat the class, including clinical and
lab, the following quarter if the student is eligible to repeat the course.
Two clinical/lab absences or a clinical and a lab absence constitute failure of the didactic, clinical and
lab portion of the course.
Failure to contact the clinical or lab instructor prior to the start of the class is considered a no call, no
show. A no call, no show from clinical/lab will require the clinical/lab time to be made up on a date
determined by the Clinical Coordinator. A grade of “Incomplete” for the course will be entered until the
make-up is completed. Failure to make-up the clinical will result in failure of the course.
Students may not leave the clinical site for lunch except as a group, and must be accompanied by
the clinical instructor. If lunch facilities are available at the clinical site, the group may not leave
the site for lunch. Leaving the facility will count as a clinical absence unless accompanied by the
clinical instructor.

Clinical and skills lab evaluations are “Pass/Fail”. This means the student must receive a “Satisfactory” (S) and
a “C” or better in the theory portion of the class to pass the course. A student receiving an “Unsatisfactory” (U)
for the final grade of the clinical will fail the clinical; if a student fails a lab check off twice, they will receive an
“Unsatisfactory” for the lab portion of the class, and will fail the lab. If a student fails lab or clinical, they also
fail the nursing course.

Clinical Make-up:
Clinical or Lab make-up will be scheduled during the quarter.

Student Illness or Injury in the Clinical Facility:
1. Student Illness: If a student becomes ill in the clinical facility, the Clinical Instructor should be notified
at once. DO NOT leave the area without the instructor’s permission. The instructor will evaluate the
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situation and take appropriate action. If the instructor determines it is in the best interest of patient
safety or the student’s health to have the student leave the clinical area, the student must leave the
clinical facility. If an ambulance or other transportation must be called, it is the student’s financial
responsibility.
A student with a temperature of 101 degrees or above, nausea and/or vomiting, diarrhea or any other
condition classified as contagious may not attend clinical. The student will be counted as absent for
any hours missed.
2. Student Injury: If a student is injured while in the clinical facility, the student must first notify the
clinical instructor immediately. The clinical instructor will evaluate the injury and decide if the student
should be seen on an emergent basis. If the student is deemed to require emergency assistance, the
student shall be sent out of the clinical facility by ambulance to the nearest emergency room for
evaluation and treatment. The clinical instructor will then notify the Clinical Coordinator of the incident.
If the clinical instructor is unable to reach the Clinical Coordinator, they will then notify the Program
Director of Nursing. The clinical instructor will obtain an incident report and return it to the school with
all of the requested information within twenty-four (24) hours of the incident.

Practicum Schedule in the Final Nursing Course:
Students are expected to be available seven (7) days a week and for all shift times to complete their practicum.
Practical Nursing Students are required to complete 120 hours in a clinical setting with an assigned instructor.
Associate of Applied Science Degree Nursing Program Students are required to complete 132 hours in a clinical
setting with an assigned preceptor.

Clinical Schedules:
The clinical schedule can be found on the public drive under the Nursing Files prior to the start of the new
quarter. This is a tentative schedule which can change within the first two weeks of the quarter due to
approval and availability of the clinical sites.
Days and times for clinicals and lab will vary, regardless of whether it is a Day, Evening, or Hybrid class.
Clinicals may be scheduled Monday through Sunday from 0700-1500 or 1500-2300. While an attempt is made
to have clinicals between the hours of 0700 -2300 Monday through Sunday, 3rd shift (11p-7a) may be scheduled
due to clinical site availability.
Students must check clinical grids multiple times during the first two (2) weeks of class to ensure
accurate schedule. Failure to not know current schedule does not excuse clinical attendance.
The clinical/lab schedule with correct days/times is located on the clinical grids accessed via the public
drive. Instructions on how to access are below:
From Home – You will go to Sullivan’s Virtual Desktop (VDI) https://www.desktop.sullivan.edu. Click on
academic desktop
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From School – Control/Alt/Delete.
Steps to Access Clinical/Lab Grids:
1. Enter User Name and Password
2. Go to the file folder and click to open
3. Click on computer
4. Double click on SPV Public Drive
5. Double click on Nursing Dept
6. Double click on clinical grids
7. Double click on current year
8. Double click on current quarter
9. Double click on your program (PN or RN)
10. Click on your current course(s)

Clinical Facility Parking:
Students are to park only in the parking area designated for students by the clinical site. Any student found
parking outside the designated area will fail the clinical rotation.

Skills and Skills Lab Procedures:
1.

Skills Lab Procedures:
 The Skills Lab is an important part of preparing a student for clinical practice. PN and AAS students
will be taught skills from their assigned texts, with supplemental criteria sheets as needed. A skills
checklist will be given out at the beginning of the quarter and the student shall turn the checklist into the
laboratory staff after check-offs. Validation and competency evaluations will be performed using the
criteria set forth in the texts.
• Additional skills may be added throughout the program at the lab/clinical/didactic faculty’s discretion.
These skills may then be incorporated into future testing.
• A student must have completed all skills with a satisfactory rating in order to receive the theory grade
earned. If a student does not have a satisfactory on every skill validation assessment required in the
quarter by the Friday of the 10th week, the grade recorded for the course will be recorded as an “F”.
• If a student fails a skill, student must contact Ms. Denise M. Smith (dmsmith@sullivan.edu) or assigned
lab instructor within two (2) business days or 48-hours to schedule remediation and 2nd check-off.
• Students will have no more than three weeks in which to remediate and perform the second check-off of
any skill unsuccessfully completed on the first attempt.

2.

Skills Lab Schedule:
• The required number of lab hours is determined by the specific course. This information is located in
the course syllabus or the Nursing Addendum.
• Failure to attend lab according to the course syllabus may result in a failure of the course and necessitate
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repeating the course requirements in full.
3. Skills Lab Sign In:
 The student sign-in sheet is located in the Skills Lab #1 for documentation of the student’s independent
practice. The sign-in sheet is located in a binder on the table (to the immediate right of the door) as you
enter the lab. Practice time is done outside of regularly scheduled lab hours for a course.
4. Skills Demonstrations:
• Skills are demonstrated to the student by an instructor and attendance is mandatory.
5.

Skills Practice Procedures:
• Walk-in practice time will be available during lab hours.
• Practice may be alone or in a small group at the faculty’s discretion.
• Skills require practice outside of designated lab time to become proficient for check off.
• General equipment is furnished by the school in the skills lab but students should be prepared to practice
skills using their own books, stethoscope, pens and paper.
• Lab should be clean and neat, with items put back in their place, prior to student leaving the lab.

6. Skills Check-Offs:
• All students will complete check-offs during skills lab. These skills check-offs will be performed
throughout the course and must be successfully completed. If a student is unsuccessful on the first
attempt skills check-off, remediation will be necessary.
• Students have two (2) attempts to successfully complete skills check-off.
• Once remediation is completed, second and final check-off will be performed.
• If a student is identified during the clinical experience as deficient in any skill, the Clinical Instructor
will require remediation in the skills lab.
• The student forfeits the first attempt skills check-off if:
ü The student is absent for the appointed time of the skills check-off;
ü The student refuses / cannot complete the skills check-off.
• Second attempt skills check-offs will be scheduled by the Lab Instructor outside of class, lab, or clinical
time.
• If a student forgets skills check-off sheet at the first skill check-off attempt, student may complete
scheduled check-off but must submit check-off sheet to instructor with-in one (1) week. Failure to do so
will require student to repeat and pass all skills in one (1) attempt.
Note: If a student loses skills check-off sheet, student must repeat and pass all skills in one attempt.
7.

Skills Remediation Policy:
• Remediation requires the student to practice the skill independently and then perform the skill with
feedback from the instructor.
• Remediation is scheduled with a Lab Instructor. Remediation will not be scheduled during class,
clinical, or other lab hours.
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•
•
•
•

The student should also review any written materials, such as the text assigned for the laboratory or a
supplemental skills criteria sheet prior to meeting with the Lab Instructor.
Remediation must be completed by the assigned date, prior to second check-off attempt.
Second check-off attempt will be forfeited if the student does not fully complete the assigned
remediation or does not bring the original check-off sheet.
If a student arrives unprepared for remediation, the remediation may be re-scheduled by the instructor.
Remediation can be re-scheduled only once. If canceled/re-scheduled on second occasion, failure in the
course will occur. Remediation and skills check-off cannot occur on the same day.

LICENSURE REGULATIONS
201 KAR 20:070. Licensure by examination. (http://www.lrc.state.ky.us/kar/201/020/070.htm 05/24/2016)
RELATES TO: KRS 194A.540, 314.041, 314.051(3), (6), 314.103, 314.109, 314.470
STATUTORY AUTHORITY: KRS 314.041(2), 314.051(3), 314.103, 314.131(1)
NECESSITY, FUNCTION, AND CONFORMITY: KRS 314.131(1) authorizes the Kentucky Board of
Nursing to promulgate administrative regulations to implement the provisions of KRS 314.011 to 314.991. KRS
314.041(2) requires an applicant for licensure as a registered nurse to pass an examination prescribed by the
board. KRS 314.103 authorizes the board to require a criminal background check investigation of an applicant
or nurse. KRS 314.051(3) requires an applicant for licensure as a licensed practical nurse to pass an
examination prescribed by the board. This administrative regulation establishes the requirements for the
licensure of nurses by examination.
Section 1. Eligibility for Licensure by Examination for a Graduate of a Kentucky Program or Other
State or Territorial Nursing Program.
(1) To be eligible for licensure by examination, an applicant shall:
(a) Submit:
1. A properly executed application for licensure, as required by and incorporated by reference in 201
KAR 20:370, Section 1(1);
2. The licensure application fee as established in 201 KAR 20:240;
3. A completed Federal Bureau of Investigation (FBI) Applicant Fingerprint Card and the fee required
by the FBI that is within six (6) months of the date of the application;
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4. A report from the Kentucky Administrative Office of the Courts, Courtnet Disposition System that is
within six (6) months of the date of the application;
5. A certified or attested copy of the court record of any misdemeanor or felony conviction as required
by 201 KAR 20:370, Section 1(3);
6. A letter of explanation that addresses each conviction, if applicable;
7. A certified copy of any disciplinary action taken on any professional or business license in another
jurisdiction with a letter of explanation or a report if there is any disciplinary action pending on any
professional or business license in another jurisdiction; and
8. Evidence of completion of the jurisprudence examination required by KRS 314.041(4) for RN
applications or KRS 314.051(4) for LPN applications;
(b) Notify the board as soon as a new address is established after submitting the application;
(c) Submit a copy of a marriage certificate, divorce decree, Social Security card, or court order to change the
applicant's name, if the applicant's name is changed after the original application is filed;
(d) While taking the examination, abide by and cooperate with security procedures adopted by the board;
and
(e) Apply to take and pass the National Council Licensure Examination.
(2) An application for licensure shall be valid for a period of one (1) year from the date the application is filed
with the board office or until the board receives the results of the examination or until the provisional license
expires, whichever comes first.
(3)(a) Except as provided in paragraph (b) of this subsection, the name of the applicant shall appear on the
Certified List of Kentucky Program of Nursing Graduates or the Certified List of Out-of-state Program of
Nursing Graduates.
(b) If the name does not appear on the list, the applicant shall request that the program submit to the board
an official transcript verifying completion of program requirements.
(c) The Certified List of Out-of-state Program of Nursing Graduates shall be submitted by the nurse
administrator of the out-of-state program of nursing.
(4) The applicant shall complete the three (3) hour continuing education course on domestic violence within
three (3) years of licensure as required by KRS 194A.540.
(5) An applicant shall not be licensed until a report is received from the FBI pursuant to the request
submitted pursuant to subsection (1)(a)3 of this section and any conviction is addressed by the board.
Section 2. Retaking the Examination.
(1) An examination candidate who fails to achieve a passing result may retake the examination after meeting the
requirements of Section 1 of this administrative regulation.
(2) The applicant shall not be eligible to take the examination more often than once every forty-five (45) days.
Section 3. Release of Examination Results. The board shall release examination results to:
(1) The candidate;
(2) Other state boards of nursing;
(3) The National Council of State Boards of Nursing, Inc.;
(4) The candidate's program of nursing; and
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(5) An individual or agency who submits an applicant's or licensee's written authorization for their release, if
applicable.
Section 4. Provisional License.
(1) An applicant shall request a provisional license by completing the application for licensure required by
Section 1 of this administrative regulation.
(2)(a) The board shall issue the provisional license to the applicant after Section 1(1)(a) and (3) of this
administrative regulation are met, but not until the report is received from the FBI and any conviction is
addressed by the board.
(b) In the case of a graduate of a foreign nursing school, the board shall issue the provisional license after the
requirements of 201 KAR 20:480, Section 1(1) and (4), are met.
(3) To qualify as direct supervision pursuant to KRS 314.041(5) and KRS 314.051(6), the nurse responsible for
the applicant shall be physically present in the facility and immediately available to the applicant during work
hours while the applicant holds a provisional license.
(4) The nurse responsible for the applicant shall be currently licensed or privileged to practice pursuant to KRS
314.470 as a nurse in Kentucky.
(5) Upon notification to the board that the applicant has failed the NCLEX examination, the provisional license
shall be voided.
Section 5. Nurse Licensure Compact Provisions.
(1) An applicant not from a party state under the Nurse Licensure Compact who is issued a license and who
does not have permanent residency in Kentucky shall be issued a license that indicates on the license that it is
only valid in Kentucky.
(2) The board may request that an applicant provide evidence of the applicant's state of residence.
Section 6. Incorporation by Reference.
(1) The following material is incorporated by reference:
(a) "Certified List of Kentucky Program of Nursing Graduates", 6/10, Kentucky Board of Nursing; and
(b) "Certified List of Out-of-State Program of Nursing Graduates", 6/10, Kentucky Board of Nursing.
(2) This material may be inspected, copied, or obtained, subject to applicable copyright law, at the Kentucky
Board of Nursing, 312 Whittington Parkway, Suite 300, Louisville, Kentucky 40222, Monday through Friday, 8
a.m. to 4:30 p.m. (BNE-8; 1 Ky.R. 1251; eff. 7-2-75; Am. 6 Ky.R. 419; eff. 4-1-1980; 8 Ky.R. 780; eff. 3-11982; 9 Ky.R. 251; eff. 9-8-1982; 11 Ky.R. 1621; eff. 6-4-1985; 14 Ky.R. 571; eff. 11-6-1987; 19 Ky.R. 1637;
eff. 2-17-1993; 20 Ky.R. 2044; 2622; eff. 3-14-1994; 3219; eff. 8-4-1994; 22 Ky.R. 1872; 2287; eff. 6-6-1996;
24 Ky.R. 1752; 2108; eff. 4-13-1998; 25 Ky.R. 592; 1030; eff. 11-18-1998; 26 Ky.R. 1437; eff. 2-16-2000; 27
Ky.R. 820; 1247; eff. 11-17-2000; 28 Ky.R. 676; 1114; eff. 10-17-2001; 1677; eff. 3-14-2002; 29 Ky.R. 498;
918; eff. 10-16-2002; 2121; eff. 4-11-2003; 30 Ky.R. 378; eff. 10-15-03; 30 Ky.R. 378; 1584; 1926; eff. 2-162004; 31 Ky.R. 792; 1290; 1399; eff. 2-22-2005; 32 Ky.R. 287; eff. 10-19-2005; 1917; eff. 6-21-2006; 33 Ky.R.
859; 1286; eff. 11-15-2006; 33 Ky.R. 4205; eff. 8-16-2007; 34 Ky.R. 2559; 35 Ky.R. 258; eff. 9-5-2008; 37
Ky.R. 423; 10-20-2010; 2900; eff. 8-17-2011; TAm eff. 5-10-2012; 39 Ky.R. 2194; 40 Ky.R. 16; eff. 7-172013; 42 Ky.R. 488; 1140; eff. 11-6-2015.)
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LICENSURE REGULATIONS
314.041 Registered nurse license -- Jurisprudence examination - Use of "R.N.A." by provisional licensee - Use of "R.N." -- Special license -- Reinstatement -- Limited license. (KBN Website 05/12/16)
(1) An applicant for a license to practice as a registered nurse shall file with the board a written application for a
license and submit evidence, verified by oath, that the applicant:
(a) Has completed the basic curriculum for preparing registered nurses in an approved school of nursing and has
completed requirements for graduation therefrom;
(b) Is able to understandably speak and write the English language and to read the
English language with comprehension; and
(c) Has passed the jurisprudence examination approved by the board as provided
by subsection (4) of this section.
(2) An applicant shall be required to pass a licensure examination in any subjects as the board may determine.
Application for licensure by examination shall be received by the board at the time determined by the board by
administrative regulation.
(3) Upon request, an applicant who meets the requirements of subsection (1) of this section shall be issued a
provisional license that shall expire no later than six (6) months from the date of issuance.
(4) The jurisprudence examination shall be prescribed by the board and be conducted on the licensing
requirements under this chapter and board regulations and requirements applicable to the nursing profession in
this Commonwealth. The board shall promulgate an administrative regulation in accordance with KRS Chapter
13A establishing the provisions to meet this requirement.
(5) An individual who holds a provisional license shall have the right to use the title "registered nurse applicant"
and the abbreviation "R.N.A." An R.N.A. shall only work under the direct supervision of a registered nurse and
shall not engage in independent nursing practice.
(6) Upon the applicant's successful completion of all requirements for registered nurse licensure, the board may
issue to the applicant a license to practice nursing as a registered nurse, if in the determination of the board the
applicant is qualified to practice as a registered nurse in this state.
(7) The board may issue a license to practice nursing as a registered nurse to any applicant who has passed the
licensure examination and the jurisprudence examination prescribed by the board or their equivalent and been
licensed as a registered nurse under the laws of another state, territory, or foreign country, if in the opinion of
the board the applicant is qualified to practice as
a registered nurse in this state.
(8) The applicant for licensure to practice as a registered nurse shall pay a licensure application fee, and
licensure examination fees if applicable, as set forth in a regulation by the board promulgated pursuant to the
provisions of KRS Chapter 13A.
(9) Any person who holds a license to practice as a registered nurse in this state shall have the right to use the
title "registered nurse" and the abbreviation "R.N." No other person shall assume the title or use the
abbreviation or any other words, letters, signs, or figures to indicate that the person using the same is a
registered nurse. No person shall practice as a registered nurse unless licensed under this section.
(10) (a) On November 1, 2006, and thereafter, a registered nurse who is retired, upon payment of a one-time
fee, may apply for a special license in recognition of the nurse's retired status. A retired nurse may not practice
nursing but may use the title "registered nurse" and the abbreviation "R.N."
(b) A retired registered nurse who wishes to return to the practice of nursing shall apply for reinstatement.
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(c) The board shall promulgate an administrative regulation pursuant to KRS
Chapter 13A to specify the fee required in paragraph (a) of this subsection and reinstatement under paragraph
(b) of this subsection.
(11) Any person heretofore licensed as a registered nurse under the licensing laws of this state who has allowed
the license to lapse by failure to renew may apply for reinstatement of the license under the provisions of this
chapter. A person whose license has lapsed for one (1) year or more shall pass the jurisprudence examination
approved by the board as provided in subsection (4) of this section.
(12) A license to practice registered nursing may be limited by the board in accordance with regulations
promulgated by the board and as defined in this chapter.
(13) A person who has completed a prelicensure registered nurse program and holds a current, active licensed
practical nurse license from another jurisdiction may apply for licensure by endorsement as a licensed practical
nurse in this state.
Effective: June 24, 2015
History: Amended 2015 Ky. Acts ch. 113, sec. 13, effective June 24, 2015; and ch. 117, sec. 11, effective June
24, 2015. --Amended 2011 Ky. Acts ch. 35, sec. 2, effective June 8, 2011. --Amended 2004 Ky. Acts ch. 55,
sec. 2, effective July 13, 2004. -- Amended 2000 Ky. Acts ch. 391, sec. 9, effective July 14, 2000. – Amended
1994 Ky. Acts ch. 367, sec. 6, effective July 15, 1994. -- Amended 1992 Ky. Acts ch. 128, sec. 5, effective July
14, 1992. -- Amended 1990 Ky. Acts ch. 443, sec. 20, effective July 13, 1990. -- Amended 1986 Ky. Acts ch.
346, sec. 1, effective July 15, 1986. -- Amended 1982 Ky. Acts ch. 408, sec. 3, effective July 15, 1982. –
Amended 1978 Ky. Acts ch. 168, sec. 4, effective June 17, 1978. -- Created 1966 Ky. Acts ch.
20, sec. 6.
Legislative Research Commission Note (6/24/2015). This statute was amended by 2015
Ky. Acts chs. 113 and 117, which do not appear to be in conflict and have been codified together
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LICENSURE REGULATIONS
314.051 Practical nurse license -- Jurisprudence examination -- Use of "L.P.N.A." by provisional licensee
-- Use of "L.P.N." -- Special license -- Reinstatement -- Limited license.
(KBN Website 05/12/16)
(1) An applicant for a license to practice as a licensed practical nurse shall file with the board a written
application for a license verified by oath, that the applicant:
(a) Has completed the required educational program in practical nursing at an approved school of nursing and
has completed requirements for graduation therefrom;
(b) Is able to understandably speak and write the English language and to read the English language with
comprehension; and
(c) Has passed the jurisprudence examination approved by the board as provided
by subsection (4) of this section.
(2) The applicant for licensure to practice as a licensed practical nurse shall pay a licensure a application fee,
and licensure examination fees if applicable, as set forth in a regulation by the board.
(3) An applicant shall be required to pass a licensure examination in any subjects the board may determine.
Application for licensure by examination shall be received by the board at the time determined by the board by
administrative regulation.
(4) The jurisprudence examination shall be prescribed by the board and be conducted on the licensing
requirements under this chapter and board regulations and requirements applicable to the nursing profession in
this Commonwealth. The board shall promulgate an administrative regulation in accordance with KRS Chapter
13A establishing the provisions to meet this requirement.
(5) Upon request, an applicant who meets the requirements of subsection (1) of this section shall be issued a
provisional license that shall expire no later than six (6) months from the date of issuance.
(6) An individual who holds a provisional license shall have the right to use the title "licensed practical nurse
applicant" and the abbreviation "L.P.N.A." An L.P.N.A. shall only work under the direct supervision of a nurse
and shall not engage in independent nursing practice.
(7) Upon the applicant's successful completion of all requirements for licensed practical nurse licensure, the
board may issue to the applicant a license to practice as a licensed practical nurse if, in the determination of the
board, the applicant is qualified to practice as a licensed practical nurse in this state.
(8) The board may issue a license to practice as a licensed practical nurse to any applicant who has passed the
licensure examination and the jurisprudence examination prescribed by the board or their equivalent, and has
been licensed or registered as a licensed practical nurse or a person licensed to perform similar services under a
different title, under the laws of another state, territory or foreign country if, in the opinion of the board, the
applicant meets the requirements for a licensed practical nurse in this state.
(9) Any person who holds a license to practice as a licensed practical nurse in this state shall have the right to
use the title "licensed practical nurse" and the abbreviation "L.P.N." No other person shall assume the title or
use the abbreviation or any other words, letters, signs, or figures to indicate that the person using the same is a
licensed practical nurse. No person shall practice as a licensed practical nurse unless licensed under this chapter.
(10) (a) Beginning November 1, 2005, for a licensed practical nurse who is retired, upon payment of a one-time
fee, the board may issue a special license to a licensed practical nurse in recognition of the nurse's retired status.
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A retired nurse may not practice nursing but may use the title "licensed practical nurse" and the abbreviation
"L.P.N."
(b) A retired licensed practical nurse who wishes to return to the practice of nursing shall apply for
reinstatement.
(c) The board shall promulgate an administrative regulation pursuant to KRS Chapter 13A to specify the fee
required in paragraph (a) of this subsection and reinstatement under paragraph (b) of this subsection.
(11) Any person heretofore licensed as a practical nurse under the licensing laws of this state who has allowed
the license to lapse by failure to renew may apply for reinstatement of the license under the provisions of this
chapter. A person whose license has lapsed for one (1) year or more shall pass the jurisprudence examination
approved by the board as provided in subsection (4) of this section.
(12) A license to practice practical nursing may be limited by the board in accordance with regulations
promulgated by the board and as defined in this chapter.
Effective: June 24, 2015
History: Amended 2015 Ky. Acts ch. 113, sec. 15, effective June 24, 2015. -- Amended 2011 Ky. Acts ch. 35,
sec. 3, effective June 8, 2011. -- Amended 2004 Ky. Acts ch. 55, sec. 3, effective July 13, 2004. -- Amended
2000 Ky. Acts ch. 391, sec. 11, effective July 14, 2000. -Amended 1994 Ky. Acts ch. 367, sec. 8, effective July 15, 1994. â€“ Amended 1992 Ky. Acts ch. 128, sec. 7,
effective July 14, 1992. -- Amended 1990 Ky. Acts ch. 443, sec. 22, effective July 13, 1990. -- Amended 1986
Ky. Acts ch. 346, sec. 2, effective July 15, 1986. -- Amended 1982 Ky. Acts ch. 408, sec. 4, effective July 15,
1982. -- Amended 1978 Ky. Acts ch. 168, sec. 5, effective June 17, 1978. -- Created 1966 Ky. Acts ch. 20, secs.
11, 12(1), 13, 14, 17 (2) and 18.
Legislative Research Commission Note (7/13/2004). The word "for" has been added to
this statute so that subsection (10)(b) reads, "Beginning November 1, 2005, for a licensed practical nurse who is
retired...." The Reviser of Statutes added this word when codifying 2004 Ky. Acts ch. 55, sec 3, to correct a
manifest clerical or typographical error in accordance with KRS 7.136(1)(h).
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Practical Nursing Program
The Practical Nursing Program prepares graduates to be practitioners and employees within the discipline of
nursing in a variety of structured health care settings under the supervision of the registered nurse or physician.
After successful program completion, graduates are eligible to apply to a state board of nursing for Licensure by
Examination.

Mission Statement
Practical Nursing Program
Sullivan University College of Nursing of Nursing supports the Practical Nurse Program’s mission to provide
learner-centered education to the student, healthcare facilities, populations within the community, and to foster
and encourage a culture of inclusion of health and wellness for all.

Organizing Framework for the Practical Nursing Program:
Gordon’s functional health patterns provide the structural frame for the Practical Nursing Program Curriculum.
The functional health patterns are:











Health perception and management
Activity and exercise
Nutrition and metabolism
Elimination, sleep, and rest
Cognition and perception
Self-perception and self-concept
Role and relationships
Coping and stress tolerance
Sexuality and reproduction
Values and beliefs

Critical thinking and clinical judgment skills are interwoven in the Practical Nursing Program as evidenced by
the appropriate use of the nursing process to deliver competent nursing care. Other pervasive concepts are:







Caring
Client advocacy
Health promotion and disease prevention
Teaching and learning
Therapeutic communication
Ethical and legal principles
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 Cultural awareness
 Nursing care management and leadership

PN Program Competencies & Results:
The Educational Competencies for the graduates of the Sullivan University College of Nursing Practical
Nursing Program are as follows:
1. Graduate Competencies for Human Flourishing: Graduates must promote the dignity, integrity, selfdetermination, and personal growth of diverse patients, their families, and oneself to provide
individualized, culturally appropriate, relationship-centered nursing care.
2. Graduate Competencies for Nursing Judgment: Graduates must make judgments in practice,
substantiated with evidence, that integrate nursing science in the provision of safe, quality care for
diverse pati8ents and their families in collaboration with the health care team.
3. Graduate Competencies for Professional Identity: Graduates must articulate a unique role as a
member of the health care team, committed to evidence-based practice, caring, advocacy, and safe
quality care, to provide optimal health care for diverse patients and their families.
4. Graduate Competencies for Spirit of Inquiry: Graduates must collaborate with health care team

members, utilize evidence, tradition, and patient preferences in predictable patient care situations to
promote optimal health status.
Note: The above Educational Competencies are listed on NLN’s website under Practical Nursing
Program Outcomes, copyright 2014 National League for Nursing.
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PN Course Sequence & Credits:
See the following charts below for PN Course Sequence & Credits for the Day & Evening
Divisions:
Evening Program: If a student fails PN 301, the student will need to repeat PN400, Health Deviations II day
program or PN 400, part B Health Deviations II evening program to remain in compliance with Kentucky Board
of Nursing Regulation for Integrated Practicum.

Practical Nursing Program / Course Sequence & Credits
Day Division
Length: 15 Months (5 Quarters)

Credit Hours: 87

Quarter

Course

Course Name

1st

PN100
PN101

Anatomy & Physiology
Personal & Voc.
Relationships
Intro. to Nrsg. & Healthcare
Total:

7
2

77
22

6
15

66
165

Math Concepts for Pharm.
Dev. Of Care Giver Role
Pharmacology
Total:

2
10
3
15

22
66
22
110

Intro. To Health Deviations
Mental Health Concepts
Mgmt. of the Geriatric Client
Total:

7
7
4
18

Nrsg. & Child Bearing
Family
Health Deviations I
Total:

PN103
2nd

3rd

4th

PN102
PN104
PN201
PN200
PN202
PN302
PN203
PN300

5th

PN301
PN400

Credit Theory
Hours

Clock
Hours
Lab

Clinical

Total
Clock
Hours

77
22
0

0

66
165

66
20
86

33
33

22
165
42
229

44
66
33
143

20
20

66
33
33
132

130
99
66
295

7

55

20

33

108

14
21

88
143

20
40

165
198

273
381

Nursing Trends & Issues
Health Deviations II
Total:

2
16
18

22
88
110

20
20

231
231

22
339
361

Program Total Hours:

87

671

166

594

1431

Page 45 of 62
Revised: 08/28/2018
Nursing Addendum

Clock Hours: 1431

Sullivan University
College of Nursing
Nursing Addendum

Practical Nursing Program / Course Sequence & Credits
Evening Division
Length: 24 Months (8 Quarters)
Credit Hours: 87
Quarter Course
Course Name
Credit Theory
Hours
1st

Anatomy & Physiology
Personal & Voc.
Relationships
Intro. to Nrsg. & Healthcare
Total:

7
2

77
22

Total
Clock
Hours
77
22

6
15

66
165

66
165

PN102
PN104

Math Concepts for Pharm.
Dev. Of Care Giver Role
Total:

2
10
12

22
66
88

66
66

33
33

PN200
PN201

Intro. To Health Deviations
Pharmacology
Total:

7
3
10

44
22
66

20
20
40

66

PN100
PN101
PN103

2nd

3rd

Clock Hours: 1431
Clock
Clinical
Hours
Lab

22
165
187

66

130
42
172

33
33
66

99
66
165

4th

PN202
PN302

Mental Health Concepts
Mgmt. of the Geriatric Client
Total:

7
4
11

66
33
99

5th

PN300,
part A

Health Deviations I

10

66

20

99

185

10

66

20

99

185

7

55

20

33

108

4

22

66

88

11

77

99

196

10

77

99

176

10

77

99

176

2
6

22
11

20

132

22
163

Total:

8

33

20

132

185

Program Total Hours:

87

671

166

594

1431

Total:
6th

PN203
PN300,
part B

Nrsg. & Child Bearing
Family
Health Deviations I
Total:

7th

PN400,
part A

Health Deviations II
Total:

8th

PN301
PN400,
part B

Nursing Trends & Issues
Health Deviations II
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PN Nursing Course Descriptions
PN100 – ANATOMY AND PHYSIOLOGY (7 credits) – An overview of the systems of the body, its basic
structure and function. Prerequisite: None
PN101 – PERSONAL AND VOCATIONAL RELATIONSHIPS (2 credits) – Study skills, fundamentals of
self-understanding, beginning communication skills, human relations (civic, ethical, social, vocational, and
legal) as related to practical nursing. Prerequisite: None
PN102 – MATH CONCEPTS FOR PHARMACOLOGY (2 credits) - This course provides a systematic
review of the principles of mathematics. The student is introduced to metric and apothecary equivalences in
drug measurements. The student is introduced to drug dosage calculation and basic general principles of
medication administration. Prerequisite: None
PN103 – INTRODUCTION TO NURSING & HEALTHCARE (6 credits) – Historical overview of current
healthcare including medical economics, ethical and legal parameters, roles and responsibilities of healthcare
team members with an emphasis on nursing and the role of the practical nurse. Medical terminology, concepts
of health, health assessment, self-care, and functional health patterns across the life span are explored.
Prerequisite: None
PN104 – DEVELOPMENT OF CAREGIVER ROLE (10 credits) – Introduction to nursing and the nursing
process as related to promoting healthy functional health patterns across the life span; opportunity to develop
and practice psychomotor skills related to health assessment, promotion, maintenance, and illness prevention.
Prerequisite: None
PN200 – INTRODUCTION TO HEALTH DEVIATIONS (7 credits) – Application of the nursing process
for selected adult clients experiencing common functional health deviations interfering with activities of daily
living. Emphasis is on nurse as provider of care. Prerequisites: PN100, PN101, PN 102, PN103, PN104
PN201 – PHARMACOLOGY (3 credits) – Study of common drugs by classification and their effects with
emphasis on legal responsibility, accountability, and application of the nursing process to drug therapy.
Prerequisite: None
PN202 – MENTAL HEALTH CONCEPTS (7 credits) – Applies the nursing process to clients experiencing
common mental health problems. Explores chemical dependency, violence, and other stress and developmental
problems related to mental health. Prerequisites: PN100, PN101, PN 102, PN103, PN104
PN203 – NURSING AND CHILDBEARING FAMILY (7 credits) – Application of the nursing process with
healthy childbearing families focusing on common growth and development processes associated with
parenting. Reproductive health and pregnancy, child health, and common childhood health problems are
explored. Prerequisites: PN100, PN101, PN 102, PN103, PN104
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PN300 – HEALTH DEVIATIONS I (14 credits: broken into Parts I and II in evening division, Part I is 10
credits and Part II is 4 credits) – Application of the nursing process for selected child/adult clients experiencing
common health deviations that impose limitations on functional health patterns. Emphasis is on the nurse as
provider of care. Prerequisite: PN200
PN301 – NURSING TRENDS AND ISSUES (2 credits) – Builds on PN101 with emphasis on current events
in healthcare systems and nursing practice in preparation of the role transition from student to competent
employee. Prerequisite: None
PN302 – MANAGEMENT OF GERIATRIC CLIENT (4 credits) – Exploration and application of geriatric
client management principles in long-term care settings. Prerequisites: PN100, PN101, PN 102, PN103, PN104
PN400 – HEALTH DEVIATIONS II (16 credits: broken into Parts I and II in evening division, Part I is 10
credits and Part II is 6 credits) – Application of the nursing process for selected child/adult clients experiencing
selected health deviations that impose limitations on multiple functional health patterns. Emphasis is on the
nurse as provider of care. Prerequisite: PN300
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Associate of Applied Science Degree
The Associate of Applied Science Degree Nursing Program (AAS) is designed for Practical Nurses who have
graduated from a Practical Nurse program and wish to continue their nursing education at the registered nurse
level. Applicants are required to have completed the PN NCLEX and have their PN License before taking any
nursing course. AAS program graduates function as providers of care, managers of care, and members of the
discipline of nursing in a variety of structured health care settings.

Mission Statement
Associate of Applied Science Nursing Program
The mission of the Sullivan University College of Nursing Associate of Applied Science (AAS) nursing
program is to educate individuals to provide holistic care for clients and the community across the lifespan.
The AAS nursing program recognizes the diversity of the student population and fosters development into
professional healthcare providers.
The AAS nursing program advocates lifelong learning and the pursuit of excellence.

What does the AAS RN graduate look like?
The Sullivan University College of Nursing graduate is persistent and resilient, often times, first generation
college graduate that performs safely in a variety of settings utilizing evidence based practices as an entry level
nurse.

Organizing Framework for the
Associate of Applied Science Degree Nursing Program
The organizational framework of the Associate of Applied Science Degree Nursing Program curriculum is
derived from two major concepts. The first concept is the Nursing Process which encompasses significant
actions taken by registered nurses and forms the foundation of the nurse’s decision-making. The nursing process
includes the components of assessment, diagnosis/analysis, outcomes identification/planning, implementation,
and evaluation.
• Assessment - The registered nurse collects comprehensive data pertinent to the healthcare consumer’s
health and /or the situation.
• Diagnosis/analysis - The registered nurse analyzes the assessment data to determine the diagnoses or
the issues.
• Outcomes Identification/Planning - The registered nurse identifies expected outcomes for a plan
individualized to the healthcare consumer or the situation and develops a plan that prescribes strategies
and alternatives to attain expected outcomes.
• Implementation - The registered nurse implements the identified plan which includes coordinating care
delivery and employing strategies to promote health and a safe environment.
• Evaluation - The registered nurse evaluates progress toward attainment of outcomes.
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Throughout the program, each course used expectant student competency levels of the program outcomes to
organize the course content. The second concept that recognizes the course content is from the Education
Competencies Model (NLN 2010) that serves to organize the course content. The ADN Competencies are used
not only as one of the frameworks of the course objectives, but also as the framework for evaluation of student
progress and performance. These core competencies are essential elements to the role of the entry level
registered nurse. The competencies are professional behaviors, therapeutic communication, effective clinical
decision-making, and caring, cultural diversity, teaching and learning processes, holistic patient-centered care,
collaboration, self-actualization, and spirit of inquiry.
References:
National League for Nursing (2010). Outcomes and Competencies for Graduates of Practical/Vocational,
Diploma, Associate Degree, Baccalaureate, Master’s, Practice Doctorate, and Research Doctorate Programs in
Nursing. New York.

Program Outcomes
AAS Program Competencies and Results:
The graduate of the Associate of Applied Science Degree Nursing Program will be able to:
1. Adhere to the standards of professional practice, be accountable for personal and professional
behaviors, and practice nursing within legal, ethical, and regulatory frameworks.
2. Demonstrate effective communications reflecting caring, compassion, and cultural sensitivity
with client(s) and members of the health care team in the shared planning, decision-making,
problem solving, and goal setting to achieve quality client care.
3. Engage in effective clinical decision-making that is supported by evidence and assures the
delivery of accurate, safe and quality care that will move client(s) and support person(s) toward
positive outcomes.
4. Manage client care with effective and efficient use of nursing process, human, physical,
financial, and technological resources in a holistic and client-centered approach to meet client
need and support desired organizational outcomes.
5. Demonstrate professional development and growth committed to retrieving research finding and
evaluating evidence for clinical practice in order to improve care and outcomes for clients,
families, and communities.
6. Utilize knowledge and skills developed in the didactic and clinical learning environment in order
to advocate for clients and families in ways that promote self-determination, integrity, well-being
and ongoing growth as human beings.
7. Provide health education to promote and facilitate informed decision making and achieve
positive outcomes.
Reference: National League for Nursing (2010). Outcomes and competencies for Graduates of
Practical/Vocational, Diploma, Associate Degree, Baccalaureate, Master’s Practice Doctorate, and Research
Doctorate Programs in Nursing. New York.
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AAS Program Application Procedures & Criteria:
The selection of students that are accepted into the Associate of Applied Science Degree Nursing Program is the
decision of the Program Director of Nursing with input from the Admissions Department.

Hybrid Course Policy:
Log In:
• Students must log in on a regular basis. It is strongly recommended for students to log in daily to
check email communications and announcements regarding class activity.
Attendance:
• The rigor in this hybrid course is such that a student must stay engaged and active on a weekly basis.
Students in hybrid courses must actively participate and submit work EACH week. Attendance
participation is done by means of assignments, exams, projects, discussion board postings, emails or
phone calls with the instructor, etc. Students who log in, but do not do at least part of the work in a
given week will be counted absent. Failure to participate in 3 of the weekly lessons consecutively
during the 11 week quarter will result in the student being dropped from the course. Additionally,
failure to login for more than a 10-day consecutive period at any point in the quarter will also result in
the student being dropped from the course.
If you have an emergency and will not be able to participate in a weekly lesson, you MUST contact your
instructor and explain the situation and receive permission to be absent for the week. If you cannot
contact the instructor after trying, you may contact the Dean of Nursing through the Nursing
Administrative Assistant (502) 449-7851. Failure to notify the instructor that you will be absent for the
week for ANY reason will result in you being dropped from the course. Attempted courses count as a
failed attempt and will count against the number of courses that you may be able to retake and may lead
to dismissal from the nursing program. A full explanation of attendance policy(s) is located in the
Nursing Addendum.
Exams:
All exams are proctored and given at the Sullivan University College of Nursing Dupont Campus. Instructors
will notify students of the day and time of all exams prior to the exams being given.
Online Written Work and Other Assignments:
1. IMPORTANT NOTE! Students should keep the original emails for all correspondence in their “Sent”
folder or copy the email to their personal email account.
a. If faculty does not receive students’ emails or assignments and a penalty is assessed, students
may be required to submit the original email and/or assignment in order to receive the
appropriate credit and/or grant for an extension.
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b. All students experiencing technical difficulties must request help immediately through the Angel
Contact System found on the homepage – see figure below. Students must keep these numbers
handy. If the system goes down, students will not have access to these numbers.
Contact Information:
Hybrid / Phone
Blackboard 24/7 Online Support
Center
888-720-6684
Student Academic Services
888-299-5312
Student / Faculty Portal Issues
866-755-7807 (Option 2)
Student / Faculty Email Issues
866-755-7807 (Option 3)

2.

3.

4.
5.
6.
7.
8.

c. Any requests for extended deadlines due to technical problems are subject to
confirmation from the Support Center.
Students familiarizing themselves with the weekly learning objectives, new terminology and concepts
by completion of suggested and assigned activities and/or materials will facilitate their
learning. The content based on the NCLEX® test plan is foundational to the practice of safe and
effective nursing care as an RN.
All written work is to be submitted in a Word Document Format with the spelling checked and sentence
structure reviewed PRIOR TO submission into any Drop Box. Discussion Forum responses should also
be spell checked prior to saving. This link http://www.openoffice.be/ has a free open-source office suite
software which includes a word processing program similar to MS Word.
Weekly assignments are often given.
a. Points or not given for these assignments
b. Some weekly assignments may have multiple log-in requirements during a week.
Attendance is reviewed from Monday to Sunday log on. Assignments will typically be posted at the
early part of each week.
Assignments must be completed in order to pass the course.
A failing grade on any exam requires that the student complete remediation as directed by faculty.
Students are counted absent if discussion participations are not completed according to instructions
and/or rubrics or if the student has not logged into the system on a weekly basis, emailed, etc.

AAS Course Sequence & Credits
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Associate of Applied Science Degree Nursing Program /
Course Sequence & Credits
Day Division
Length: 18 Months (6 Quarters)
Quarter

Course

1st

ENG101
BIO103
BIO103L
PSY214
MTH101

2nd

3rd

4th

Credit Hours: 93
Credit
Hours

Theory

English I / Composition I
Human Anat. & Physiology
Human Anat. & Physiology Lab
Into. To Psychology
College Mathematics
Total:

4
4
2
4
4
18

44
44
0
44
44
176

CHM211
ENG102
NUR220

Introduction Chemistry
English II / Composition II
Concepts of Basic Nursing Practice
Total:

6
4
6
16

44
44
44
132

BIO201
BIO201L
NUR230
NUR231

Medical Microbiology
Medical Microbiology Lab
Adult Nursing Care I
Pharmacology
Total:

4
2
8
4
18

44
0
44
44
132

4
8
2
14

44
55
22
121

SOC214
NUR240
NUR241

Course Name

Sociology
Adult Nursing Care II
Nutrition
Total:

5th

6th

Clock Hours: 1430
Clock
Hours
Lab

Clinical

44
44
44
44
44
220

44

44
44
22
66

Total
Clock
Hours

33
33

88
44
99
231
44
44
154
44
286

44
44

66

88

66

22

66

22

66

44
143
22
209

22
22
44

33
33
33
99

66
88
99
253

NUR250
NUR251
NUR252

Mental Health Nursing
Maternal Nursing
Pediatric Nursing
Total:

4
5
6
15

33
33
44
110

NUR260
NUR261
NUR262

Adult Nursing Care III
Seminar in Professional Dev.
Integrated Practicum
Total:

5
3
4
12

44
33

22

77

22

132
132

66
33
132
231

Program Total Hours:

93

748

286

396

1430
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Associate of Applied Science Degree Nursing Program /
Course Sequence & Credits
Hybrid Division
Length: 24 Months (8 Quarters)
Quarter
Course
Course Name
1st

2nd

3rd

4th

ENG101
BIO103
BIO103L
PSY214

Credit Hours: 93
Credit Theory
Hours

English I / Composition I
Human Anat. & Physiology
Human Anat. & Physiology Lab
Into. To Psychology
Total:

4
4
2
4
14

44
44
0
44
132

MTH101
BIO201
BIO201L
CHM211

College Mathematics
Medical Microbiology
Medical Microbiology Lab
Introduction Chemistry
Total:

4
4
2
6
16

ENG102
NUR220

English II / Composition II
Concepts of Basic Nursing Practice
Total:

NUR230
NUR231

44

44
44
44
44
176

44
44
0
44
132

44
44
88

44
44
44
88
220

4
6
10

44
44
88

22
22

33
33

8
4
12

44
44
88

44

66

44

66

Adult Nursing Care II
Nutrition
Total:

8
2
10

55
22
77

22

66

22

66

143
22
165

Sociology
Mental Health Nursing
Total:

4
4
8

44
33
77

33
33

44
66
110

Total:

5
6
11

33
44
77

22
22
44

33
33
66

88
99
187

Adult Nursing Care III
Seminar in Professional Dev.
Integrated Practicum
Total:

5
3
4
12

44
33

22

77

22

132
132

66
33
132
231

Program Total Hours:

93

748

286

396

1430

Adult Nursing Care I
Pharmacology
Total:

5th

6th

7th

8th

NUR240
NUR241
SOC214
NUR250
NUR251
NUR252
NUR260
NUR261
NUR262

Maternal Nursing
Pediatric Nursing

Page 55 of 62
Revised: 08/28/2018
Nursing Addendum

Clock Hours: 1430
Clock Clinical Total
Hours
Clock
Lab
Hours
44

44
99
143
154
44
198

Sullivan University
College of Nursing
Nursing Addendum

AAS Nursing Program Course Descriptions
BIO103 – Human Anatomy & Physiology (4 credits) (Sullivan University) – An introduction to the major
concepts of human anatomy and physiology. Provides an overall account of the interrelationships of structure
and function of the human body. Four hours lecture and four hours laboratory per week. Prerequisite: None Corequisite: BIO103L
BIO103L – Human Anatomy & Physiology Lab (2 credits) (Sullivan University) - The virtual labs are
designed to enhance the learning and engage the learner by using the internet based interactive multi-media
labs. The labs are divided by organ systems and support the information being studied. Students have the
option and are encouraged to take the review quizzes that follow each lab. The labs are also a great study
resource. Prerequisite: None Co-requisite: BIO103
BIO201 – Medical Microbiology (4 credits) (Sullivan University) – The basic principles of microbiology with
emphasis on the nature and behavior of microorganisms and the principles of prevention and control of
infectious disease. Prerequisite: None. Co-requisite: BIO201L
BIO201L – Medical Microbiology Lab (2 credits) (Sullivan University – The laboratory portion of BIO201 is
designed to complement the textbook material and provide students the opportunity to work with live microbial
cultures. Several basic lab concepts are stressed including aseptic technique and the careful transfer of
microbes into a variety of growth media. Students will learn of methods to isolate and identify microbial
unknowns as well as methods for the control of microbial growth with an emphasis on antibiotic sensitivity
testing. Prerequisite: None. Co-requisite: BIO201
CHM211 – Introduction to General, Organic & Biological Chemistry – (6 credits) (Sullivan University)
This course is designed to introduce chemistry to students who plan science-related careers and to help these
students develop an understanding of the physical and chemical properties of molecules. The course will
introduce the student to the world of chemistry, with emphasis on the structure of matter. Problem solving, data
evaluation, and analysis are stressed. Applications of chemistry to daily life are included. Prerequisite: None
ENG101 – Composition I (4 credits) (Sullivan University) – This is a writing course which helps students
develop and express ideas in multiple paragraphs using standard rules of grammar, usage, and construction.
Prerequisite: ENG100 or Placement.
ENG102 – Composition II (4 credits) (Sullivan University) – This course is a continuation of English 101
stressing critical thinking and advanced writing strategies. Students continue developing writing processes
pertaining to topic selection and development, revision, organization, editing and collaborative writing. The
class places special emphasis on generating longer texts, reading critically, and developing research skills.
Prerequisite: ENG101
MTH101 – College Mathematics (4 credits) (Sullivan University) – This college level mathematics course
includes the following concepts: brief review of geometry formulas, real number and algebraic expressions,
solving equations and inequalities, graphing linear equations and solving systems of equations. Prerequisite:
None
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PSY214 – Introduction to Psychology (4 credits) (Sullivan University) – A broad overview of the major
individuals and their particular contributions to the field of psychology are presented. Basic physiological
information and its relevance to the study of psychology are presented. Major divisions of psychology and their
unique contributions to the understanding of human mental and behavioral processes constitute the major
portion of this course. Prerequisite: None
SOC214 – Introduction to Sociology (4 credits) (Sullivan University) – This course provides a broad overview
of sociology and how it applies to everyday life. The overall goal of the course is to introduce perspective in
order to ask and answer questions about our social world. Major theoretical perspectives and basic concepts are
presented including the sociological imagination, culture, deviance, inequality, social change and social
structure. Students will also explore the influence of social class and social institutions, such as the economy
and work, religion, and the family as well as the impact of race, ethnicity, gender, and age. Prerequisite: None
NUR220 – Concepts of Basic Nursing Practice (6 credits) –Learners will be introduced to critical thinking
skills and the responsibilities expected of the RN that they will continue to build on throughout the nursing
program. The areas of study will include: building on the nursing process, teaching and learning processes ,
knowledge and skill acquisition, ethical and legal considerations in patient care, diversity in healthcare,
communication techniques, managing patient care, stress management, health promotion and disease
prevention, documentation, health assessment, and an introduction to evidence based practice. Prerequisite:
BIO103 Co-requisites: ENG102, BIO201, MTH201, PSY214
NUR230 – Adult Nursing Care I (8 credits) – This course is designed to assist practitioners in building on
previously learned skills, to develop more complex physical assessment techniques, and therapeutic
interventions. Written communication and the medical record will be explored. Evidence- based practice
guidelines will form the reference point for health assessment, restorative care, and health deviations. Life span
development and cultural aspects of care will be integrated. Health deviations will focus on musculoskeletal,
gastrointestinal, sensory, neurological, and integumentary systems. Aspects of specialized nursing care will be
discussed in regard to surgical, oncological, and community healthcare. Non-pharmacological pain
management and end-of-life issues will also be included. Lab assignments will reflect concepts related to
theory sessions. Prerequisite: NUR220. Co-requisites: CHM211, NUR231
NUR231 – Pharmacology (4 credits) – This course is an overview of the principles of pharmacology, drug
action, and therapy based on body systems and disease. The emphasis is on drug dosage calculation for adults
and children, nursing process, client teaching, and principles of drug administration. Lifespan issues and
transcultural considerations will be included. Prerequisite: NUR220. Co-requisite: NUR231
NUR240 – Adult Nursing Care II (8 credits) – This course includes utilization of previously learned skills, in
order to develop more in-depth application of the core components of the nursing process for adult clients
experiencing complex health deviations. Emphasis is on the care of clients experiencing health deviations in
the endocrine, cardiovascular, respiratory, renal, hematological, and immunological body systems, as well in
regard fluid and acid-base balance. The nursing process and evidence based practice will be utilized as the
foundation for the discussion on the care of the patient. Prerequisites: NUR220, NUR230, NUR231. Corequisite: NUR241
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NUR241 – Nutrition (2 credits) – This course is designed to introduce basic principles of scientific nutrition
and present the applications in client-centered care. Nursing process, life span development,
and cultural aspect of nutrition will be integrated. Community nutrition is coordinated with an emphasis on
weight management and physical fitness. Current medical treatment and approaches to nutrition management
will be discussed. Special areas include developments in gastrointestinal disease, heart disease, diabetes
mellitus, renal disease, surgery, cancer, and AIDS. Prerequisites: NUR220, NUR230, NUR231. Co-requisite:
NUR240
NUR250 – Mental Health Nursing (4 credits) – This course focuses on cultural aspects and therapeutic
communication related to mental health issues. Mental health concepts, behavioral interventions, crisis
interventions, coping interventions substance abuse, techniques of physical/psychosocial assessment, health
screening, psychopharmacology, and complementary/psychosocial therapies will be addressed. Special
emphasis will be placed on therapeutic communication techniques in all healthcare settings. Prerequisites:
NUR220, NUR230, NUR231, NUR240, NUR241. Co-requisite: SOC214
NUR251 – Maternal Nursing (5 credits) – Application and direction of nursing care of the client that
incorporates the knowledge of lifespan development of women of childbearing ages with expected growth and
development principles, cultural aspects of care, prevention and early detection of health problems, and
strategies to achieve optimal health. Current health practices will serve as reference points for basis of care of
individuals and families with changes/deviations related to common health concerns. Reproductive health and
pregnancy health problems are explored. Clinical assignments reflect concepts related to the theory sessions.
Prerequisites: NUR220, NUR230, NUR231, NUR240, NUR241. Co-requisites: NUR250, NUR252
NUR252 – Pediatric Nursing (6 credits) – Application and direction of nursing care of the client that
incorporates the knowledge of lifespan development with expected growth and development principles, cultural
aspects of care, prevention and early detection of health problems, and strategies to achieve optimal health.
Infant and child health including common childhood and adolescent health problems are explored. Clinical
assignments reflect concepts related to the theory sessions. . Prerequisites: NUR220, NUR230, NUR231,
NUR240, NUR241. Co-requisites: NUR250, NUR251
NUR260 – Adult Nursing Care III (5 credits) – This course provides a didactic opportunity for the student to
focus on individuals and families with complex and emergent care needs. Perceptions of being an emergently
ill patient will be examined. Cultural aspects, psychosocial needs, evidence-based practice of the patient in the
emergent care unit will be covered. In addition, but not limited to areas of discussion are hemodynamics of the
acutely ill patient, heart monitoring, interpreting-EKG rhythm strips, mechanical ventilation, artificial airways,
shock, systemic-inflammatory response syndrome, and multiple organ dysfunctions. Trauma nursing will be
incorporated into the material. The nursing process will be utilized throughout this course. Acute care concepts
will be reinforced through observation in acute care setting in NUR262. Prerequisites: NUR220, NUR230,
NUR231, NUR240, NUR241, NUR250, NUR251, NUR252. Co-requisites: NUR261, NUR262
NUR261 – Seminar in Professional Development (3 credits) – This course provides a didactic opportunity
for the student to apply theories of leadership and management. Methods of managing human, physical,
financial, and technological resources in providing customer service will be discussed. Regulatory and
accrediting standards/agencies will be reviewed. Theories of unit management, patient assignments, staff
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scheduling, and delegation to unlicensed personnel will be explored. Kentucky nursing law will be referenced.
Transition from student to practicing professional nurse and member of the multidisciplinary health care team
will be achieved. Prerequisites: NUR220, NUR230, NUR231, NUR240, NUR241, NUR250, NUR251,
NUR252. Co-requisites: NUR260, NUR262
NUR262 – Integrated Practicum (4 credits) – Provides students opportunities to apply knowledge in the care
of individuals and families in a dynamic healthcare setting. Emphasis is on developing the role of the
professional nurse advocate. Acute/emergent care concepts presented in NUR260 will be reinforced through
observation in a acute care setting, denoted as dual objectives. Prerequisites: NUR220, NUR230, NUR231,
NUR240, NUR241, NUR250, NUR251, NUR252. Co-requisites: NUR260, NUR261
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Statement of Understanding
I have received a copy of the Nursing Addendum, which includes the Kentucky State Board of Nursing
Regulations regarding licensure and criminal convictions.
I have been given the opportunity to ask questions and have my questions answered to my satisfaction. I
understand that the Nursing Addendum is also a part of the syllabi for any course in the nursing program.
I understand it is my responsibility to read the Addendum and be accountable for its contents.

Signature:

_______________________________________________

Printed Signature:

_______________________________________________

Student ID #:

_______________________________________________

Date:

_______________________________________________

I have read and understand the plagiarism policy as outlined in the syllabus and the Sullivan University
College of Nursing Handbook. I certify that I will not cheat or plagiarize in the process of completing
any assignments. If it is found that cheating and/or plagiarism did take place in completing an
assignment, I understand the consequences of the act/s, which could include expulsion from Sullivan
University College of Nursing.
Signature:

_______________________________________________

Printed Signature:

_______________________________________________

Date:

_______________________________________________
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IMMUNIZATION AND CPR
• Influenza vaccination (Annual)
• Two Step TB/PPD (Annual) – 1st injection administered & read within 48-72 hrs.
2nd injection administered 7-30 days after 1st injection and read within 48-72 hrs.
 Or Chest X-Ray every 5 years
• CPR (Bi-annual) – Must be AMERICAN HEART ASSN. with AED
• Tetanus (Every 10 years)
• MMR – 2 injections or positive titer
• Varicella (Chicken Pox) – 2 injections or positive titer
• Hepatitis B immunizations - 3 injections
• Polio/Pertussis/Diphtheria
• Physical

Failure to turn in correct documentation will result in inability to
attend clinicals.
**********NO EXCEPTIONS**********
I have read and understand the above statement.
Signature:_________________________________Date:___________
Printed Name:_______________________________________________
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Statement of Understanding
•

All students who do not obtain a minimum of 78% are required to meet with their instructor to go over
content of their exam. In addition, students are responsible for making an appointment with instructors if
they are having difficulty with course content after they have studied. If you find that you have difficulty
making an appointment with an instructor please see the director. _______

•

There are to be NO cell phones in clinical. Failure to abide, will result in expulsion from didactic and
clinical classes. _______

•

If a lab or clinical day is missed, it must be made up. A student may only miss ONE day of their clinical
rotation. Lab and clinical are considered the same. _____

•

When making up a clinical, it does not matter whether you missed 4 or 8 hours, you will fulfill your
obligation per given assignment. It must be made up or result in failure of the course. _____

•

You should make any appointments such as medical, dental, or financial appointments on days when
you are not scheduled for class or clinicals. _____

•

If you are considering calling in for class or clinicals please make sure it is a dire emergency and
understand that the rules still apply to you. ____

•

I understand that I must leave early enough so that I may get to my class or clinical in a safe and timely
manner. ____

•

I understand that if I have any issues or concerns related to the nursing program, I must use the chain of
command in the appropriate manner. ____

•

I understand that while in uniform, I will maintain a professional appearance and attitude. _____

•

No completed immunizations = No attendance in clinical = Failure of the course

Signature: _________________________________________________________
Date: __________________________________
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